Adeo ERP v1.0 - Documentation

(c) www.adeo.in 2009-2010


http://www.adeo.in/

Contents

FINANCIAI MOTUIE ...ttt ettt e b e s ae e sttt e bt e bt e s be e s me e et e et e ebeesbeesbeesanenas 5
T a1V o [ =L OO T PP PRRPOT 5
INCOMING INVOICES .ttt ettt ettt et e e s ettt e e e e e s s e bttt e e e e e e s abtbeaeeeeeees s ansbaaeeeeesesannnsnaeaeessannan 5
BroWSE INCOMING INVOICES ..ceiiiiiiiiiiiiiieeeeeeeiiiete et e e e ettt e e e e s s aber et e e e s s s sssabteaeeeeeesaanbeaeeeeeessannsseaeaeeas 5
Add NEW INCOMING INVOICE. ..cciieiiieeeciiee ettt e e e e e e s te e e e s ab e e e estbeeeesasaeeeestaeeeessaeesesseeeeennsenas 6
Add NEW INCOMING INVOICE IEEM ..eiiiiiiieeciee et ee e et e e e et re e e et ae e e eabe e e e enbaeesenraeeeennsenas 7
Edit @N iNCOMING INVOICE......iiiiiiiiie ettt e e e et e e e e et e e e e e ba e e e esabae e e eeataeeesanbeeeeeanseeeeennsenas 8
Edit an iNCOMING INVOICE IEEM ..eviiiiiiiee e e e e e e sbee e e s sbee e e s sbee e e s sabeeeeenareeas 9
Delete an iINCOMINEG INVOICE ..uiiiiiiiii ittt e e et e e e st e e e seata e e e sesteeessasteeessntaeessnseeeessnes 10
Delete an iNCOMINEG INVOICE IEEIM ..iiiiiiiiii it e s e e e et e e e ssateee s sntaeessnreeeesanns 10

(@ TU) 7= Lo 11T =481 0 1o 1ol =30 10
BroWSE OULEOING INVOICES ..ciiiiiiiiiiieiieieieceeeeeeecceeeeeeeee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeaeeereeeeeaeaees 10
Fi¥e Lo I g Yol o TU 7= ] o= o Vo] ol < USSR 11
Add NEW OULEOING INVOICE IEBM ..ciiiiiiie et e e e ee e e e s e e e e s bee e e e sabeeeeesaseeas 13
Edit @N OULZOING INVOICE c...uviiieiciiiie ettt ettt e e et e e e st e e e sbteeessbteeessbeeeessastaeessasseeessnes 14
Edit an OULEOING INVOICE IEEM .....viiiiiciiiee ettt e e et e e e e et e e e e eeate e e e sntaeeeentaeeeessaeeesanes 14
Delete an OULZOING INVOICE.....cccciiiie ettt ettt e e e et e e e e bt e e e e ebteeeeebteeeesseaeesestasesensseeesannes 15
Delete an oUtZOING INVOICE ITEIM ...oiiiiiee et et e e e e tte e e e ette e e e earaeeeenraeessntaeeesanes 15
PrOCUFEMENT....ciiiiiiiiiiii i e a e s s ba e e s s aba s 15
o Tol 0T T[T o A o] oYl =Te (U] Y PSP 15
Browse proCuremMent ProOCEAUIES ....ccuuiiiiiciieeeeiiteeeeeiteeeeectteeeesbteeeesttaeeesstaeeesasteeeesassseessassseessnssseessnnes 15
Add NEW ProCUremMENT PrOCEAUIE.........uviiiiieeeeeecciiitee e e e e e e ecrrtrre e e e e e e e esabrareeeeaeeessnbtraneaeeseesanreanneeeeesanns 16
Add new procurement ProCeAUIE ItEM ......iiiiiiiiciiiiieiee e e e e e e e e e e e e e s snbre e e e e e e sessnnrraneeaeeeeanas 17
Edit @ proCuremMeNnt ProCEAUIE .......uuiiiiii et e e e e e e e e e e e e st e e e e e e e seennbtaaeeeeeeseennsenneeens 18
Edit @ procurement ProCeAUIE ItEM ... ..cii i iiiei ettt e e s et e e e ssbte e e e sebtaeeesreeeeesanes 19
Delete a proCUrEMENT PrOCEAUNE........uiii ettt e et e et e e e sre e e e sbteeeessateeessastaeessastaeessnssneeesnes 20
Delete a procurement ProCedUre IEEM ......uiii i e e e e sare e e s seate e e s srreeeesanes 20
(05 =T OO TSSOSO PR USTUPTUPRUPON 20
BIOWSE OFf@IS. .. ettt ettt b e b e s bt e sh et st e et e e b e e she e sate st e ebeebeenheenas 20
A NEW OFFEI ..ttt ettt ettt e s bt e she e st e st e e b e e bt e sbeesaeesateeabeeneean 21
Add NEW OFFEF TEEIM ...ttt et sa e st s b e b b e smeesmeeenneeneees 23
BT @N OFf @I et b e b s st e e r e ne e s 24
Edit @n Off@r ITEM .ttt b e sb e s s sre e n e e 24



[DI=] (=] (<3 0 o Y i (=] (TR 25

Delete an OffEr TEEM ....co ettt ettt st e s b e e s b e e s bee e sneeesaneeenanes 25
CONTFACES 1ot ettt a e s s a e s s ra e s s ra s 25
BIrOWSE CONTIACES ..eiiiiiiiiiiiiiiii ittt e s sb e e e s ssrt e e s snae e e s snaaeessanns 25
A NEW CONTIACE ..ttt ettt s he e st e e e bt e s bt e sbeesaee st e e b e e be e beesmeesmeeenneenrean 26
Add NEW CONTIACT IEEM ..eiiiiiieie ettt et e s et e s bt e st e e s bee e sabeeesaseesareesseeesareenn 28
o [ [ o] o 1 - [ O TP T USRS URRTOPRO 29
Edit @ CONTIACE IEEM ettt st s e st e et e e s b e e st e e sabeeesnteesabenennnes 29
DEIELE @ CONTIACE 1 .teeutietieeie ettt ettt st e bt e b e sbe e s ae e et e e bt e sbeesaeesanesabe e b e ebeennes 30
Delete @ CONTIACE ITOM ...ttt st sttt et e b e saeesanesabe e b e e nbeenns 30
(0o =T T ST PP PSR PRTUPPTUPRUPOR 30
BIOWSE OFUEIS. ..ttt ettt ettt ettt et e st e e bt e e sttt e s abe e sabeesabeeesabeeeabbeesabeesabeeesabeesabeeennseesaseeenans 31
A NEW OGN ..ttt ettt ettt e st e s bt e e sabe e s bt e e sbbeesabeeesabeesabeessbeesabeeessbeesateesanaeesareenn 32
A NEW 0PI IEEIM ..ttt ettt st et e e bt e s bt e sbe e saeesab e e b e e bee bt e sbeesaeeenseeneean 33
2o L1 Yo o T4 o (=T SO OO TP U PRSP PP UPOPPTN 34
Bt @N Order IEEM . ..ciieieee et ettt b e bt e s he e sae e et e b e sbe e sate st e eab e e b e e beennes 34
L] =1 =R T o oY o =T S O T O T OO OO T POV U TP PTOTPROTOPPTOPN 35
DElete @n OFAEI IEEM ..eeiiiieeie ettt ettt e st e e s bt e s bt e e s ab e e sbeeesabeesabeeesaseesaneeenanes 35
Y a1t o 1A o Yo U g =T o PP 35
Browse PaymeNnt dOCUMENES........uuiiiiiiie ettt e e e e e e e e e e e s e srabteee e e e e e sesannbtaaeeeeeesansnreenneens 36
iV [o VXNV A o =1V 0 o 1T o e Fo Yol U] o 41T o | SRR 37
Add new payment dOCUMENT ItEML.........uiiiiiiec e e e e et e e e e e s e e sarraaeeeeeeeean 38
Edit @ PaYMENt dOCUMENT ...eiiiiiieie e e e e e e st e e e sbt e e e e sbteeessntaeessneeeessanes 39
Edit @ payment dOCUMENT @M ....iii i erate e e e st e e e s satee e s saaeeeeeanes 39
Delete a paymMeNnt dOCUMEBNT........oiiiiiiiee ettt e et e e et e e e esate e e e sateeeesataeeesasteeessasseeessanes 40
Delete a payment dOCUMENT ITEIM ......uiii ittt e e et e e e et e e e e ette e e e eateeeeeaaraeeesstaeasssseneesnes 40
TaIVZ=T ol o] VA oloT 0 4 o] Wt o Te [V] [T 41
INVENTOrY CONTIOl QOCUMEBNTS ....oiiiiiiieeeciiee ettt e e tte e e e e bte e e e e bee e e s eabae e e e abaeeeesabeeeeeenbeeeesenseeaeennsenas 41
Incoming inventory CONTrol dOCUMEBNTS ........iiiiiiiie ettt e e e e e e bae e e e abae e e eareeas 41
Browse incoming inventory control doCUMENTES .......c.uviiiiciiiii it e e 41
Add new incoming inventory control doCUMENT.........ccoccuiiiiiiiiii i 43
Add new incoming inventory control document ite€mM .......ccoi i 44
Edit an incoming inventory control dOCUMENt...........euiiiiiii i 45
Edit an incoming inventory control doCUMEeNt iteM ......ccccuviiiiiiiiii e 46



Delete an incoming inventory control dOCUMENt ..........uuviiiiiiiiiiiiiiiiee et 47

Delete an incoming inventory control document iteM ........covvvcviiiiiiiiiie e 47
Outgoing inventory CONtrol dOCUMEBNTS ........uiiiiiiee et e et e e e ebre e e e rae e e e e baee e eareeas 47
Browse outgoing inventory control doCUMENTS.......ccviiiiiciiiee ettt e e e e e e e eare e e e eanes 47
Add new outgoing inventory control dOCUMENT ........ccoiiiiiiiiiiiee e e e 49
Add new outgoing inventory control document iteM........coeveiieiiieiiie i 50
Edit an outgoing inventory control dOCUMENT .......cocciiiiiiiiiii e e e 51
Edit an outgoing inventory control documeNnt iteM ......ccovciiiiiiciiii e 52
Delete an outgoing inventory control dOCUMENT.......c..ciiiiiiiii i e 53
Delete an outgoing inventory control documMENt itEM .......eeiiieciiiie i 53
Transfer iNVentory CoONtrol dOCUMENTS........cciiciiiieeciieeeecieee e et e et e e et e e e e rrr e e e ssbae e e s asaeeesansraeesanseeeanan 53
Browse transfer inventory control dOCUMENTS .......cccuviiiiiciiiie i e e e 53
Add new transfer inventory control dOCUMENt..........ciiiiiiiiiiiiie e e 54
Add new transfer inventory control doCUMENTt itEM ......c..eiiiiciiiiieeiee e e 56
Edit a transfer inventory control dOCUMENT.........coii it e e e are e e 57
Edit a transfer inventory control docUmMENt iteM .......eiiiieiiiii i e 58
Delete a transfer inventory control dOCUMENT .......cccuviiiiiiiiei i e e 58
Delete a transfer inventory control document ite€M .......occviiiiiciiii i 58
Production planning MOGUIE .........ocuiiii i e e et e e st r e e e ssabaeeesaasaeeessnsseeeennsreeeens 59
{04 o T o] o [ SRS 59
BIrOWSE WOIK OFTEIS ..eviiiiieciieecieeette ettt e e tee sttt e st e et e e st e e saae e sste e ebeeesnbeeensaeesseeeansaeesnseesnseeesneeesnseeennees 59
F1e [ gAY Yo T o T e [ USSP 60
Add NEW WOTK OFTEI IEEM «..eiiiiiiiiee ettt ettt st e sttt e sab e e sabe e sbaeesabeesbbeesateesanaeesaseesn 61
BT @ WOTK OFEN ..ttt ettt et e s e s bt e e s bt e s bt e e s abeesabteesabeesabaeesateesabeeears 62
Edit @ WOTIK OFdEr IEEM ...ttt sttt st e e sabee e sabeesabaeesateesabeeenanes 63
L=l =N Yo o] o [T SRR 64
DL ol N Yo o] o [T gy =T o o ISR 64



Financial module

Invoices

Incoming invoices
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conditions to filter invoices, a toolbar, used for giving commands to the system, and a grid view, used for

displaying a set of incoming invoices.

Document number Document date
| m Fitter  © 4 Cancel filter 4 Add [ sOpen [ ZDelete [ Expandal & Colapseal [ Export data -
Ordinal  Invoice number Invoice date  Delivery date  Due date Description Met amount Discount

5 233 1/15/2010 1/15/2010 1/18/2010 Cleaning expenses 120.00 0.00

4| 5010570322-12 10122009 10/10/2009 10/31/2009 Popular electronics 7,764.75 0.00

3 |6858-2-09 10/12f2009 10/10,2009 10/13/2009 Procurement from Mother Diary 750,00 0.00

2 1117-003-4014 10/1/2009 10/10/2009 10/26/2009 Electronics bought on Friday 1,895.88 0.00

. - oy P Menthly supply from McCain to Main .

1| 03-031066 10/7/2009 10/10/2009  10/20/2008 | oo S PR 478.10 0.00

Count=5 11,008.73 0.00
LYAUAILt tlFez2dzt 2F UKS

Browse incoming invoices

VAT

b
Additional tax  Total

0.00 0.00 120.00
0.00 0.00 7,764.75
131.25 20.00 901.25
0.00 0.00 1,895.88
40.25 12,08 530.44
171.50 32.09 11,212.32

aLyO2YAy3

Initially, all incoming invoices entered in the database are shown in the grid view, ordered by ordinal

descending, so that the latest incoming invoices (presumably of most interest) are shown at the beginning of

thegridview.¢ KA a4 Syl of Sa
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properties: invoice number, date, delivery and due date, description and amounts.

To the bottom of the grid view a summary row is shown, with a count of invoices in the grid view to the left

and summaries of the amounts to the right.

To group the invoices by values of a certain property, drag header of the column containing that property to

the grouping area to the top of the grid view.

Document number Document date
| m Fitter  © 4 Cancel filter 4 Add [ sOpen [ ZDelete [ Expandal & Colapseal [ Export data -
Delivery date =
Ordinal w Invoice number Invoice date Due date Description Met amount Discount VAT
- Delivery date: 10/10/2009 (Count=4, 10,888.73, 0.00, 171.50, 32.09, 11,092.32)
4| 5010570322-120 10/12/2009 10/31/2009 Popular electronics 7,764.73 0.00
3 | 6858-2-09 10/12/2009 10/19/2009 Procurement from Mother Diary 750.00 0.00
2 1117-003-4014 | 10/1/2009 10/26/2009 Electronics bought on Friday 1,895.88 0.00
1| 03-031066 10/7/2009 10/20/2009 gﬁg:".ﬁ.ﬁ"eﬂ;uzfm FEEAERED 473.10 0.00
- Delivery date: 1/15/2010 (Count=1, 120.00, 0.00, 0.00, 0.00, 120.00)
5233 1/15/2010 1/18/2010 Cleaning expenses 120,00 0.00
Count=5 11,008.73 0.00

Invoices grouped by delivery date

b
Additional tax  Total

0.00 0.00 7,784.75
131.25 20.00 901.25
0.00 0.00 1,395.88
40.25 12.09 530.44
0.00 0.00 120.00
171.50 32.09 11,212.32
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Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or
hide child nodes of the grouping node.

In order to narrow the list of invoices shown in the grid view (e.g. when looking for a specific document with
a known document number), user can filter the invoices list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the invoice list and shows only invoices satisfying the condition entered.

Document number | 6858-2-09 Document date A
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal ~ Invoice number Invoice date  Delivery date  Due date Description Net amount Discount VAT Additional tax  Total
3 6858-2-09 10122009 10/10/2009 10/19/2009 Procurement from Mother Diary 750,00 0.00 131.25 20,00 901.25
Count=1 750.00 0.00 131.25 20.00 901.25

Ly@2A05a FAtGSNBR2OPA Ay P24iA0S ydzvyo SN a

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e
m Fitter - Cancel filter & Add # Open 2 Delete  El Expandal [ Colapseal T Exportdata~
Ordinal  Invoice number Invoice date  Delivery date  Due date Description Met amount Discount VAT Additional tax  Total
5 233 1/15/2010 1/15/2010 1/18/2010 Cleaning expenses 120.00 0.00 0.00 0.00 120.00
Count=1 120.00 0.00 0.00 0.00 120.00

Invoices filtered by net amount of 120.00

Add new incoming invoice

To add new incoming invoice to the database, press the Add button on the toolbar. A popup form for
inserting a new incoming invoice is shown, consisting of two parts: a toolbar, used for entering commands to
the system and a tab control with incoming invoice details.

I save and close I save and insert [ Save W Close & Execute activity & Write report
* 5]

Incoming invoice details | Workflow

Invoice number |

Invoice date | 5/5/2010 - Document type -
Partner = s Folder ==

Currency = Met amount

* Exchange rate | 1.000000 Discount

* Delivery date A VAT

Due date w Additional tax

Total

Description

A popup form for inserting new incoming invoice

Details of the incoming invoice to be added to the database should be entered in the corresponding fields:



Invoice date ¢ Issue date of the invoice (today is suggested)
Document type ¢ A more specific type of the invoice

= =4 =4 =

Partner ¢ Company that issued the invoice. Has to be chosen from a list of partner companies in the
system

=

Folder ¢ Choose folder this invoice belongs to

=

Currency ¢ Choose original currency of the invoice

9 Exchange rate C If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter invoice item amounts in foreign currency and performs conversion to the
domestic currency automatically.

9 Delivery date

Due date

=

9 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the invoice.

Only fields marked with a red asterisk are required. Once the details of the invoice are entered, press the
Save button. The invoice is stored to the database and a new tab Invoice items is shown in the popup where
incoming invoice items can be entered.

£ save and close I save and insert [ Save & Close & Execute activity » &/ Write report
L)

Incoming invoice details | Workflow = Invoice items

& Add # Open 2 Delete

Diescription Net amount Discount VAT Additional tax Total

Mo data to display

Count=0 0.00 0.00 0.00 0.00 0.00

Tab page for entering incoming invoice items

Add new incoming invoice item

To add new incoming invoice item to the database, switch to the Invoice items tab page and press the Add
button on the toolbar. A popup form for inserting a new incoming invoice item is shown, consisting of two
parts: a toolbar, used for entering commands to the system, and a collection of controls representing
incoming invoice item details.

Invoice number ¢ Party SND& Ay @2A0S ydzYOSNE dzadz- €t €& adt



E Save and close E;_.' Save and insert & Close

* Document item type =™
‘NEtam””t";ufﬁfIE: 0.00 Net amount | 0,00
“Discount % | 0.00 *Discount | 0.00
VAT % 0.00 VAT
* Additional tax % 0.00 Additional tax
“Total 0.00

Description
A popup form for inseirig new incoming invoicgem

Details of the incoming invoice item to be added to the database should be entered in the corresponding
fields:

9 Document item type ¢ A more specific type of the invoice item

9 Net amount in foreign currency

9 Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the incoming invoice

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

1 VAT % - VAT percentage

i VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

9 Additional tax % - Additional tax percentage

9 Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

1 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.

9 Description ¢ Short description of the invoice item

Only fields marked with a red asterisk are required. Once the details of the invoice item are entered, press
the Save and close button. The invoice item is stored to the database, the popup is closed and the
underlying grid view with incoming invoice items is refreshed to show the newly entered item. In order to
save the incoming invoice item and enter a new one right away, press the Save and insert button in the

popup.

Edit an incoming invoice

To edit an existing incoming invoice, locate the incoming invoice by browsing though incoming invoices.
Select the incoming invoice to be edited by clicking on the row in the grid view. The selected invoice is
highlighted. Press the Open button on the toolbar. A popup form for editing an existing incoming invoice is
shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with
incoming invoice details and items.



ﬁ'ﬂ Save and close h‘ﬂ Save and insert k‘ﬂ Save @ Close ! Execute activity ~ &/ Write report

Incoming invoice details | Workflow | Invoice items

Invoice number | 6858-2-09 Ordinal
Invoice date | 10/12/2009 ~ Document type | Invoice from a domestic supplier -
Partner  Mother Diary = |fsss Folder = |

Currency  USD - Net amount

* Exchange rate | 1.000000 Discount

* Delivery date | 10/10/2009 ¥ VAT

Due date | 10/13/2009 e Additional tax

Total

Procurement from Mother Diary
Description

A popup form for editing an incoming invoice

Any changes to the incoming invoice should be entered in the corresponding controls. See Add new
incoming invoice section for detailed description of the properties. To save the changes to the database,
press the Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press
the Close button.

Edit an incoming invoice item
To edit an existing incoming invoice item, locate the incoming invoice in the module. See Edit an incoming

invoice section for details.

Once located, press the Open button on the toolbar. In the popup for editing an incoming invoice, switch to
the Invoice details tab page. Select the incoming invoice item to be edited by clicking on the row in the grid
view. The selected incoming invoice item is highlighted. Press the Open button on the toolbar. A popup form
for editing an existing incoming invoice item is shown, consisting of two parts: a toolbar, used for entering
commands to the system, and a collection of controls representing incoming invoice item details.

E‘ﬂ Save and close E‘ﬂ Save and insert & Close

* Document item type = |
et amD“”“';:ﬁ:_E: 110.00 *Netamount | 110,00
* Discount % | 0.00 * Discount | 0.00

“VAT % | 17.50 VAT

* Additional tax %%  0.00 Additional tax
“Total 129.25

Olive oil -
Description

A popup form for editing an incoming invoice item

Any changes to the incoming invoice item should be entered in the corresponding controls. See Add new
incoming invoice item section for detailed description of the properties. To save the changes to the
database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the
popup, press the Close button.




Delete an incoming invoice
To delete an existing incoming invoice, locate the incoming invoice in the module. See Edit an incoming

invoice section for details.

Once the incoming invoice is located, press the Delete button on the toolbar to delete it from the database.
The system will ask for a confirmation. If you are sure, press Yes. Please note that an incoming invoice can be
deleted only if it has no items entered in the database.

Delete an incoming invoice item
To delete an existing incoming invoice, locate the incoming invoice in the module. See Edit an incoming

invoice section for details.

Once located, press the Open button on the toolbar. In the popup for editing an incoming invoice, switch to
the Invoice details tab page. Select the incoming invoice item to be edited by clicking on the row in the grid
view. The selected incoming invoice item is highlighted. Press the Delete button on the toolbar to delete it
from the database. The system will ask for a confirmation. If you are sure, press Yes.

Outgoing invoices

LYAGALFE flreé2dzi 2F GKS ahdzid2Ay3a Ay@2A0Saé¢ Y2RdzZ S
conditions to filter invoices, a toolbar, used for giving commands to the system, and a grid view, used for

displaying a set of outgoing invoices.

Document number Document date e
m Fitter - Cancel fitter & Add # Open - Delete #Print B Expandall T Colapse all [ Export data ~
#  Ordinal + Invoice numbel Invoice date  Delivery date  Due date Description Metamount  Discount VAT Additional tax  Total
4 2009-0004  10/22/2009  10/10/2008  11/9/2009 Some cell phones and notebooks sold 2,793.95 0.00 0.00 0.00 2,793.95
3| 2009-0003 10/21,/2009 10,/10/2009 11/30/2009 Electronics sold 172.99 0.00 0.00 0.00 172.99
2| 2005-0002 10202009 10/10/2009 10/26/2009 | To Henry's Steel Mil 57.00 0.00 9,38 5.35 7171
1 2009-0001 10/19/2009 10,/10/2009 10272009 To Frank's Diner 98.35 0.00 16.45 5.44 120.24
Count=4 2,622.29 0.00 25.81 10.79 2,658.89

LYAGAFE fre2dai 2F GKS ahdzZi32Aay3a Ay@2;

Browse outgoing invoices

Initially, all outgoing invoices entered in the database are shown in the grid view, ordered by ordinal

descending, so that the latest outgoing invoices (presumably of most interest) are shown at the beginning of
thegridviewd® ¢ KA & Syl ofS& dzaSNJ G2 oNRgaAS (GKNRdAAK O2YLI Y
properties: invoice number, date, delivery and due date, description and amounts.

To the bottom of the grid view a summary row is shown, with a count of invoices in the grid view to the left
and summaries of the amounts to the right.

To group the invoices by values of a certain property, drag header of the column containing that property to
the grouping area to the top of the grid view.

10



Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Delivery date =

Ordinal w Invoice number Invoice date Due date Description Met amount Discount VAT Additional tax  Total

- Delivery date: 10/10/2009 (Count=4, 10,888.73, 0.00, 171.50, 32.09, 11,092.32)

4 5010570322-120 10/12/2009 10/31/2009 | Papular electronics 7,764.75 0.00 0.00 0.00 7,764.75
3| 6858-2-09 10/12/2009 10/19/2009 | Procurement from Mother Diary 750.00 0.00 131,25 20.00 901.25
2| 1117-003-4014 | 10/1/2009 10/26/2009 | Electronics bought on Friday 1,895.88 0.00 0.00 0.00 1,895.38
1| 03-031066 10/7/2009 10/20/2009 gﬁg:".ﬁ.,;ﬂpeﬂ;'ufsfm FEEAERED 473.10 0.00 40.25 12.09 530,44
- Delivery date: 1/15/2010 (Count=1, 120.00, 0.00, 0.00, 0.00, 120.00)
5233 1/15/2010 1/18/2010 Cleaning expenses 120,00 0.00 0.00 0.00 120,00
Count=5 11,008.73 0.00 171.50 32.00 11,212.32

Invoices grouped by delivery date

Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to show child nodes
of the grouping node.

In order to narrow the list of invoices shown in the list (e.g. when looking for a specific document with a
known document number), user can filter the invoices list in two ways:

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the invoice list and shows only invoices satisfying the condition entered.

Document number | 5858-2-09 Document date A

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal  Invoice number Invoice date  Delivery date  Due date Description Met amount Discount VAT Additional tax  Total
3 5853-2-09 10/12/2009  10/10/2009  10/13/2002  Procurement from Mother Diary 750,00 0.00 131.25 20.00 901.25
Count=1 750.00 0.00 131.25 20.00 901.25

LYy@2A0Sa FAt{GSNBR2ODPA AYy@2A0S ydzyo SNJ «a
4. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal  Invoice number Invoice date  Delivery date  Due date Description Met amount Discount VAT Additional tax  Total
5 233 1/15/2010 1/15/2010 1/18/2010 Cleaning expenses 120.00 0.00 0.00 0.00 120.00
Count=1 120.00 0.00 0.00 0.00 120.00

Invoices filtered by net amount of 120.00

Add new outgoing invoic e

To add new outgoing invoice to the database, press the Add button on the toolbar. A popup form for
inserting a new outgoing invoice is shown, consisting of two parts: a toolbar, used for entering commands to
the system and a tab control with outgoing invoice details.
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E'd Save and close h“'_. Save and insert Ed Save @ Close \i! Execute activity

Outgoing invoice details | Workflow

Invoice number
Invoice date | 5/5/2010 ~ Document type -
Partner == Folder =l
Currency == Met amount
* Exchange rate | 1.000000 Discount
* Delivery date e VAT
Due date b Additional tax
Total
Description

A popup form for inserting new outgoing invoice

Details of the outgoing invoice to be added to the database should be entered in the corresponding fields:

9 Invoice number

9 Invoice date ¢ Issue date of the invoice (today is suggested)

9 Document type ¢ A more specific type of the invoice

9 Partner ¢ Company to which invoice is issued. Has to be chosen from a list of partner companies in
the system

9 Folder ¢ Choose folder this invoice belongs to

9 Currency ¢ Choose original currency of the invoice

9 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter invoice item amounts in foreign currency and performs conversion to the
domestic currency automatically.

9 Delivery date

Due date

9 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system

=

sums them up from the items automatically, as items are added to the invoice.

Only fields marked with a red asterisk are required. Once the details of the invoice are entered, press the
Save button. The invoice is stored to the database and a new tab Invoice items is shown in the popup where
outgoing invoice items can be entered.

E'd Save and close h“'_. Save and insert Ed Save @ Close ! Bxecute activity -

Outgoing invoice detailk | Workflow | Invoice items

& Add # Open = Delete

Description Met amount Discount VAT Additional tax  Total

Mo data to display

Count=0 0.00 0.00 0.00 0.00 0.00

Tab page for entering outgoing invoice items
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Add new outgoing invoice item

To add new outgoing invoice item to the database, switch to the Invoice items tab page press the Add
button on the toolbar. A popup form for inserting a new outgoing invoice item is shown, consisting of two
parts: a toolbar, used for entering commands to the system, and a collection of controls representing
outgoing invoice item details.

E Save and close E;_.' Save and insert & Close

* Document item type = |
'NEtam””t";ufﬁ:_E: 0.00 ‘Netamount | 0,00
“Discount %  0.00 *Discount | 0.00
VAT % 0.00 VAT
- Additional tax %6  0.00 Additional tax
“Total 0.00

Description
A popup form for inserting neautgoinginvoice item

Details of the outgoing invoice item to be added to the database should be entered in the corresponding
fields:

9 Document item type ¢ A more specific type of the invoice item

9 Net amount in foreign currency

I Netamount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the outgoing invoice

9 Discount % ¢ Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

T VAT % ¢ VAT percentage

i VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

1 Additional tax % ¢ Additional tax percentage

9 Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

1 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds

9 Description ¢ Short description of the invoice item

Only fields marked with a red asterisk are required. Once the details of the invoice item are entered, press
the Save and Close button. The invoice item is stored to the database, the popup is closed and the
underlying grid view with outgoing invoice items is refreshed to show the newly entered item. In order to
save the outgoing invoice item and enter a new one right away, press the Save and Insert button in the

popup.
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Edit an outgoing invoice

To edit an existing outgoing invoice, locate the outgoing invoice by browsing though outgoing invoices.
Select the outgoing invoice to be edited by clicking on the row in the grid view. The selected invoice is
highlighted. Press the Open button on the toolbar. A popup form for editing an existing outgoing invoice is
shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with
outgoing invoice details and items.

&'ﬂ Save and close hﬂ Save and insert h‘ﬂ Save i Close ! Execute activity +

Outgoing invoice details | Workflow | Invoice items

Invoice number | 2009-0004 Crdinal
Invoice date | 10/22/2009 ~ Document type | Invoice for a domestic buyer -~
Partner McCain o Folder =l

Currency USD - Net amount

* Exchange rate = 1.000000 Discount

* Delivery date | 10/10/2009 W VAT

Due date | 11/9/2009 A Additional tax

Total

Some cell phones and notebooks sold
Description

A popup form for editing aroutgoinginvoice

Any changes to the outgoing invoice should be entered in the corresponding controls. See Add new outgoing

invoice section for detailed description of the properties. To save the changes to the database, press the
Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close
button.

Edit an outgoing invoice item
To edit an existing outgoing invoice item, locate the outgoing invoice in the module. See Edit an outgoing

invoice section for details.

Once located, press the Open button on the toolbar. In the popup for editing an outgoing invoice, switch to
the Invoice details tab page. Select the outgoing invoice item to be edited by clicking on the row in the grid
view. The selected outgoing invoice item is highlighted. Press the Open button on the toolbar. A popup form
for editing an existing outgoing invoice item is shown, consisting of two parts: a toolbar, used for entering
commands to the system, and a collection of controls representing outgoing invoice item details.

£ save and close £ save and insert W Close

* Document item type  Product sales -
Wit amD””t";ufﬁfIE; 1,379.97 “Metamount | 1,379.97
* Discount % | 0.00 *Discount | 0.00
“VAT % 0.00 VAT
* Additional tax %  0.00 Additional tax
*Total 1,379.97
Cell phones ’
Description

A popup form for editing aautgoinginvoice item
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Any changes to the outgoing invoice item should be entered in the corresponding controls. See Add new
outgoing invoice item section for detailed description of the properties. To save the changes to the

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the
popup, press the Close button.

Delete an outgoing invoice
To delete an existing outgoing invoice, locate the outgoing invoice in the module. See Edit an outgoing

invoice section for details.

Once the outgoing invoice is located, press the Delete button on the toolbar to delete it from the database.
The system will ask for a confirmation. If you are sure, press Yes. Please note that an outgoing invoice can be
deleted only if it has no items entered in the database.

Delete an outgoing invoice item
To delete an existing outgoing invoice, locate the outgoing invoice in the module. See Edit an outgoing

invoice section for details.

Once located, press the Open button on the toolbar. In the popup for editing an outgoing invoice, switch to
the Invoice details tab page. Select the outgoing invoice item to be edited by clicking on the row in the grid
view. The selected outgoing invoice item is highlighted. Press the Delete button on the toolbar to delete it
from the database. The system will ask for a confirmation. If you are sure, press Yes.

Procurement

Procurement procedures

LYAGALFE flreé2dzi 2F GKS at NPOdzZNBYSyid LINPOSRdAzNBa ¢
entering conditions to filter procurement procedures, a toolbar, used for giving commands to the system,

and a tree list, used for displaying a set of procurement procedures with corresponding documents.

Document number Document date v
m Filter - Cancel filter o Add - + Open - Delete B Expand all [ Colapse all T Export data v
Ordinal ~ Document type Document number Document date Description
== Procurement documents P-2005-0002 10/13/2009 Acquisition of new HACCP software

4 Offers 5010570322-120-5 10,/13/2009 Offer from Mike's Hardware & Software
2 Contracts C-20053-0002 10/13/2009 Acquisition of new HACCP software
2 Orders 0-2009-0002 10/16,/2009 Reguest for sofware delivery

1 Procurement documents P-2009-0001 10,5/2009 Aquisition of new shelves for the 7ht street warehouse
2 Offers 12359810 10/8/2009 Offer from Mike's Hardware store
1 Offers 1117-003-4014 1048/2009 Offer for the shelves from WalMart
1 Contracts C-20053-0001 10,/12/2009 Contract with WalMart 12 warehouse shelves
1 Orders 0-2009-0001 104122009 First load of shelves (6 pieces)

LYAGAFE frez2d2i 2F GKS at NEOdINBYSy

Browse procurement procedures

Intially, all procurement procedures entered in the database are shown in the tree list, ordered by ordinal
descending, so that the latest procurement procedures (presumably of most interest) are shown at the
beginning of the tree list. This enables user to browse thorough company's procurement procedures and
their most important properties: procurement procedure number, date and description.

15
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For each procurement procedure, a set of corresponding documents (offers, contracts and orders for this
procurement procedure) is shown as child nodes of the procedure. For each document, document type,
number, date and description is shown.

Use the Expand all and Collapse all buttons on the toolbar to easily show or hide child nodes of
procurement procedures.

In order to narrow the list of procedures shown in the tree list (e.g. when looking for a specific procedure
with a known document number), user can filter the procedure by entering a filtering condition in the filter
form and then pressing the Filter button. This command filters the procedure list and shows only procedures
satisfying the condition entered.

Document number | P-2003-0002 Document date A
m Filter - Cancel filter o Add - + Open - Delete B Expand all [ Colapse all T Export data v
Ordinal ~ Document type Document number Document date Description
2 Procurement documents P-2009-0002 10/13/2009 Acquisition of new HACCP software

t N2 OdzNBYSyida TFTAf GSNBRS®RN AANE OdzNB Y Sy i

Add new procurement procedure

To add new procurement procedure to the database, press the Add button on the toolbar and choose Add
procurement procedure from the popup menu. A popup form for inserting a new procurement procedure is
shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with
procurement procedure details.

£ save and close I save and insert [ Save @ Close ! Execute activity

Procurement procedure details | Workflow

Procedure number
Procedure date | 5/6/2010 v Document type -
Partner - Folder -
Currency = Met amount
Exchange rate  1.000000 Discount
VAT
Additional tax
Total
Description

A popup form for inserting a new procurement procedure

Details of the procurement procedure to be added to the database should be entered in the corresponding
fields:

Procedure number

Procedure date ¢ Date of the procurement procedure document (today is suggested)
Document type ¢ A more specific type of the procedure

Partner ¢ Partner company for the procedure

Folder ¢ Choose folder this procedure belongs to

=A =4 =4 4 -4 4

Currency ¢ Choose original currency of the procedure
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1 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter procedure item amounts in foreign currency and performs conversion to
the domestic currency automatically.

9 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the procedure.

Only fields marked with a red asterisk are required. Once the details of the procedure are entered, press the
Save button. The procedure is stored to the database and a new tab Procurement procedure items is shown
in the popup where procurement procedure items can be entered.

E'd Save and close h“'_. Save and insert Ed Save @ Close ! Execute activity v

Procurement procedure details = Workflow | Procurement procedure iterms | Offers | Contracts | Orders

& Add # Open = Delete

Quantity Measurement uni Resource Description MNet amount  Discount VAT Additional tax Total

Mo data to display

i 0.00 0.00 0.00 0.00 0.00

Tab page for entering procurement procedure items

Add new procurement procedure item

To add procurement procedure item to the database, switch to the Procurement procedure items tab page
and press the Add button on the toolbar. A popup form for inserting a new procurement procedure item is
shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection of
controls representing procurement procedure item details.

E';.' Save and close E;.' Save and insert & Close

* Document item type - W
* Resource = |feen Wholesale price | 0.00
*Quantity 0.000 * Measurement unit -

“Met amount ";ufr':;fnigz 0.00 “Net amount | 0,00
*Discount %% | 0.00 *Discount | 0.00

*VAT %% 0.00 VAT

* Additional tax %  0.00 Additional tax
*Total | 0.00

Description

A popup form for inserting new procurement procedure item

Details of the procurement procedure item to be added to the database should be entered in the
corresponding fields:

9 Document item type ¢ A more specific type of the procurement procedure item
9 Resource ¢ Resource to be procured. Has to be chosen from a list of resources in the system

17
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Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

Quantity ¢ Quantity of the resource to be procured

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

Net amount in foreign currency

Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the procurement procedure

Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

VAT % - VAT percentage

VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

Additional tax % - Additional tax percentage

Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.
Description ¢ Short description of the procurement procedure item

Only fields marked with a red asterisk are required. Once the details of the procurement procedure item are
entered, press the Save and close button. The procurement procedure item is stored to the database, the
popup is closed and the underlying grid view with procurement procedure items is refreshed to show the

newly entered item. In order to save the procurement procedure item and enter a new one right away, press

the Save and insert button in the popup.

Edit a procurement procedure
To edit an existing procurement procedure, locate the procurement procedure by browsing through

procurement procedures. Select the procurement procedure to be edited by clicking on the row in the tree

list. The selected procurement procedure is shown, consisting of two parts: a toolbar, used for entering

commands to the system, and a tab control with procurement procedure details, items and corresponding

documents.
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ﬁ'ﬂ Save and close h‘ﬂ Save and insert k‘ﬂ Save @ Close ! Execute activity ~

Procurement procedure details | Workflow = Procurement procedure items | Offers | Contracts | Orders

Procedure number | P-2009-0002 Ordinal
Procedure date | 10/13/2009 o Document type  Procurement document =W
Partner Henry's Steel Mill = |fsss Folder = |

Currency USD - Net amount

Exchange rate  1.000000 Discount

VAT

Additional tax

Total

Acquisition of new HACCP software
Description

A popup form for editing a procurementogedure

Any changes to the procurement procedure should be entered in the corresponding controls. See Add new
procurement procedure section for detailed description of the properties. To save the changes to the

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the
popup, press the Close button.

Edit a procurement procedure item
To edit an existing procurement procedure item, locate the procurement procedure in the module. See Edit
a procurement procedure section for details.

Once located, press the Open button on the toolbar. In the popup for editing a procurement procedure,
switch to the Procurement procedure details tab page. Select the procurement procedure item to be edited
by clicking on the row in the grid view. The selected procurement procedure item is highlighted. Press the
Open button on the toolbar. A popup for editing an existing procurement procedure item is shown,
consisting of two parts: a toolbar, used for entering commands to the system, and a collection of controls
representing procurement procedure item details.

ﬁ'ﬂ Save and close hﬂ Save and insert h‘ﬂ Save W Close 4! Execute activity +

Procurement procedure detais | Workflow | Procurement procedure items | Offers | Contracts | Orders

Procedure number | P-2005-0002 Crdinal
Procedure date = 10/13/2009 ~ Document type  Procurement document - v
Partner  Henry's Steel Mill = fass Folder = ||

Currency |USD = MNet amount

Exchange rate  1.000000 Discount

VAT

Additional tax

Total

Acquisition of new HACCP software
Description

A popup form for editing a procurement procedure item

Any changes to the procurement procedure item should be entered in the corresponding controls. See Add
new procurement procedure item section for detailed description of the properties. To save the changes to

the database, press the Save and close or Save button on the toolbar. To cancel any changes or just close
the popup, press the Close button.
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Delete aprocurement procedure
To delete an existing procurement procedure, locate the procurement procedure in the module. See Edit a

procurement procedure section for details.

Once the procurement procedure is located, press the Delete button on the toolbar to delete it from the
database. The system will ask for a confirmation. If you are sure, press Yes. Please note that a procurement
procedure can be deleted only if it has no items and no corresponding documents entered in the database.

Delete a procurement procedure item
To delete an existing procurement procedure, locate the procurement procedure in the module. See Edit a

procurement procedure section for details.

Once located, press the Open button on the toolbar. In the popup for editing a procurement procedure,
switch to the Procurement procedure details tab page. Select the procurement procedure item to be edited
by clicking on the row in the grid view. The selected procurement procedure item is highlighted. Press the
Delete button on the toolbar to delete it from the database. The system will ask for a confirmation. If you
are sure, press Yes.

Offers
LYAGALFE fle@dNizRdA EKS2WAXRFENR2TFT GKNBS LI NIGAY
filter offers, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set of

offers.
Document number Document date e
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal *  Offer number Offer date Description Net amount Discount VAT Additional tax Total

5 665-4500-10 10/12/2009 Offer of steel merchandise 0.00 0.00 0.00 0.00 0.00
4 | 5010570322-120-5 | 10132009 Offer from Mike's Hardware & Software 0.00 0.00 0.00 0.00 0.00
212359810 10/8/2009 Offer from Mike's Hardware store 1,200.00 0.00 0.00 0.00 1,200.00
1 1117-003-4014 10/6/2009 Offer for the shelves from WalMart 1,560.00 156.00 0.00 0.00 1,404.00

Count=4 2,760.00 156.00 0.00 0.00 2,604.00

Initial layout ofti K Offerst & ONB Sy

Browse offers

Initially, all offers entered in the database are shown in the grid view, ordered by ordinal descending, so that
the latest offers (presumably of most interest) are shown at the beginning of the grid view. This enables user
G2 OoONRgaS (i KNHedzah&the® Rostlidipoftdnthioperties: offer number, date, description
and amounts.

To the bottom of the grid view a summary row is shown, with a count of offers in the grid view to the left
and summaries of the amounts to the right.

To group the offers by values of a certain property, drag header of the column containing that property to
the grouping area to the top of the grid view.

20

T AL



Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Offer date =«

Ordinal Offer number Description Met amount Discount VAT Additional tax Total

- Offer date: 10/6/2009 (Count=1, 1,560.00, 156.00, 0.00, 0.00, 1,404.00)

1| 1117-003-4014 Offer for the shelves from WalMart 1,560.00 156.00 0.00 0.00 1,404.00
- Offer date: 10/8/2009 (Count=1, 1,200.00, 0.00, 0.00, 0.00, 1,200.00)
21239810 Offer from Mike's Hardware store 1,200.00 0.00 0.00 0.00 1,200.00
- Offer date: 10/12/2009 (Count=1, 0.00, 0.00, 0.00, 0.00, 0.00)
5 | 666-4500-10 Offer of steel merchandise 0.00 0.00 0.00 0.00 0.00
- Offer date: 10/13/2009 nt=1, 0.00, 0.00, 0.00, 0.00, 0.00)
4| 5010570322-120-5 | Offer from Mike's Hardware & Software 0.00 0.00 0.00 0.00 0.00
Count=4 2,760.00 156.00 0.00 0.00 2,604.00

Offers grouped by documedate

Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or
hide child nodes of the grouping node.

In order to narrow the list of offers shown in the grid view (e.g. when looking for a specific document with a
known document number), user can filter the offer list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the offer list and shows only offers satisfying the condition entered.

Document number | 665-4500-10 Document date h
m Fitter - Cancel filter & Add # Open 2 Delete  Fl Expandal [ Colapseal T Export data «
Ordinal Offer number Offer date Description Met amount Discount VAT Additional tax Total
5 | 666-4500-10 10/12/2009 Offer of steel merchandise 0.00 0.00 0.00 0.00 0.00
Count=1 0.00 0.00 0.00 0.00 0.00

Offersfiltered byoffery dzY ¢ &565@0-104

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal *  Offer number Offer date Description Net amount Discount VAT Additional tax Total
1200
2 1239810 10/8f2009 Offer from Mike's Hardware store 1,200.00 0.00 0.00 0.00 1,200.00
Count=1 1,200.00 0.00 0.00 0.00 1,200.00

Offersfiltered by net amount of ,200.00

Add new offer

To add new offer to the database, press the Add button on the toolbar. A popup form for inserting a new
offer is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab
control with offer details.
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E'd Save and close h“'_. Save and insert Ed Save @ Close \i! Execute activity

Offer details | Workflow

Offer number
Offer date | 5/6/2010 ~ Document type -
Partner = Folder =l
Currency ] Net amount
* Exchange rate = 1.000000 Discount
VAT
Additional tax
Total
Description

A popup form for inserting newffer
Details of the offer to be added to the database should be entered in the corresponding fields:

Offer number ¢t I NJi §ffSr NdmBer, usually stated on the hard copy of the offer
Offer date C Issue date of the offer (today is suggested)
Document type ¢ A more specific type of the offer

= =4 =4 =

Partner ¢ Company that issued the offer. Has to be chosen from a list of partner companies in the
system

=

Folder ¢ Choose folder this offer belongs to

=

Currency ¢ Choose original currency of the offer

9 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter offer item amounts in foreign currency and performs conversion to the
domestic currency automatically.

9 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system

sums them up from the items automatically, as items are added to the offer.

Only fields marked with a red asterisk are required. Once the details of the offer are entered, press the Save
button. The offer is stored to the database and a new tab Offer items is shown in the popup where offer
items can be entered.

E Save and close td Save and insert E‘d Save W Close i Execute activity «

Offer detailk = Workflow | Offer ftems

Add + Open = Delete

Quantity Measurement uni Resource Description Met amount  Discount VAT Additional tax Total

Mo data to display

0 0.00 0.00 0.00 0.00 0.00

Tab page for enteringffer items

22



Add new offer item
To add new offer item to the database, switch to the Offer items tab page and press the Add button on the
toolbar. A popup form for inserting a new offer item is shown, consisting of two parts: a toolbar, used for

entering commands to the system, and a collection of controls representing offer item details.

£ save and close £ save and insert W Close

*Document item type -
‘ Resource = |feen Wholesale price | 0.00
“Quantty 0.000 *Measurement unit -
'NEtam':""“t":_:r':;:ji%: 0.00 Net amount | 0,00
*Discount %% | 0.00 “Discount | 0.00
“WAT % 0.00 VAT
* Additional tax % 0.00 Additional tax
‘Total | 0.00

Description

A popup form for inserting newffer item

Details of the offer item to be added to the database should be entered in the corresponding fields:

=

1

Document item type ¢ A more specific type of the offer item

Resource ¢ Resource offered. Has to be chosen from a list of resources in the system

Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

Quantity ¢ Quantity of the resource offered

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

Net amount in foreign currency

Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the offer

Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

VAT % - VAT percentage

VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

Additional tax % - Additional tax percentage

Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.
Description ¢ Short description of the offer item

Only fields marked with a red asterisk are required. Once the details of the offer are entered, press the Save

and close button. The offer item is stored to the database, the popup is closed and the underlying grid view
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with offer items is refreshed to show the newly entered item. In order to save the offer item and enter a
new one right away, press the Save and insert button in the popup.

Edit an offer

To edit an existing offer, locate the offer by browsing though offers. Select the offer to be edited by clicking
on the row in the grid view. The selected offer is highlighted. Press the Open button on the toolbar. A popup
form for editing an existing offer is shown, consisting of two parts: a toolbar, used for entering commands to

the system, and a tab control with offer details and items.

E Save and close td Save and insert Ei': Save i Close ! Execute activity +
Offer details | Workflow | Offer tems
Offer number = 5010570322-120-5 Ordinal
Offer date | 10/13/2009 w Document type | Offer from supplier = s
Partner | Mike's hardware | Folder =
Currency | USD - | Net amount
* Exchange rate = 1.000000 Discount
VAT
Additional tax
Total
Offer from Mike's Hardware & Software
Description

A popup fornfor editing an offer

Any changes to the offer should be entered in the corresponding controls. See Add new offer section for

detailed description of the properties. To save the changes to the database, press the Save and close or Save

button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Edit an offer item
To edit an existing offer item, locate the offer in the module. See Edit an offer section for details.

Once located, press the Open button on the toolbar. In the popup for editing an offer, switch to the Offer

details tab page. Select the offer item to be edited by clicking on the row in the grid view. The selected offer

item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing offer item is

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection of

controls representing offer item details.

£ save and close £ save and insert W Close
* Document item type | Offer item -
*Respurce  Warehouse shelf - Wholesale price | 120.00
" Quantity 5.000 * Measurement unit | Piece -

“Net amount i';:f::;g: 600,00 “Net amount | 600,00
* Discount % | 10.00 * Discount | 60,00

*WAT % 0.00 VAT

* Additional tax % 0,00 Additional tax
*Total 540.00

Description

Offer for 5 shelves

A popup form for editing aafferitem
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Any changes to the offer item should be entered in the corresponding controls. See Add new offer item

section for detailed description of the properties. To save the changes to the database, press the Save and
close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Delete an offer
To delete an existing offer, locate the offer in the module. See Edit an offer section for details.

Once the offer is located, press the Delete button on the toolbar to delete it from the database. The system
will ask for a confirmation. If you are sure, press Yes. Please note that an offer can be deleted only if it has
no items entered in the database.

Delete an offer item
To delete an existing offer item, locate the offer in the module. See Edit an offer section for details.

Once located, press the Open button on the toolbar. In the popup for editing an offer, switch to the Offer
details tab page. Select the offer item to be edited by clicking on the row in the grid view. The selected offer
item is highlighted. Press the Delete button on the toolbar to delete it from the database. The system will
ask for a confirmation. If you are sure, press Yes.

Contracts

LYAGALFE fF@&2dzi Y2Rddd €S O@nyaVKENIAO2F G KNBS LI NLay | 7F
filter contracts, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set

of contracts.

Document number Document date e
m Fitter - Cancel fitter & Add # Open 2 Delete Bl Expandal [ Colapseal [ Exportdata~
Ordinal * Contractnumber  Contract date Description Met amount Discount VAT Additional tax Total
2 C-2005-0002 10/13f2009 Acquisition of new HACCP software 0.00 0.00 0.00 0.00 0.00

Contract with WalMart 12 warehouse

1 C-2008-0001 10/122008 shelves

0.00 0.00 0.00 0.00 0.00
Count=2 0.00 0.00 0.00 0.00 0.00

LYAGALFE fComratel aDNBEKS «a

Browse contracts

Initially, all contracts entered in the database are shown in the grid view, ordered by ordinal descending, so
that the latest contracts (presumably of most interest) are shown at the beginning of the grid view. This
Syl ofSa dzaSNJ G2 0 N®ndractsSandithieiNdostzith fortadtprivpedtiey: ofdract number,
date, description and amounts.

To the bottom of the grid view a summary row is shown, with a count of contracts in the grid view to the left
and summaries of the amounts to the right.

To group the contracts by values of a certain property, drag header of the column containing that property
to the grouping area to the top of the grid view.
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Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Contract date

Ordinal ~ Contract number Description Met amount Discount VAT Additional tax Total

- Contract date: 10/12/2009 (Count=1, 0.00, 0.00, 0.00, 0.00, 0.00)

Contract with WalMart 12 warehouse

1 C-2009-0001 chelves 0.00 0.00 0.00 0.00 0.00

- Contract date: 10/13/2009 (Count=1, 0.00, 0.00, 0.00, 0.00, 0.00)
2 C-2009-0002 Acquisition of new HACCP software 0.00 0.00 0.00 0.00 0.00
Count=2 0.00 0.00 0.00 0.00 0.00

Contractgyrouped bycontrad date

Once the contracts are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or
hide child nodes of the grouping node.

In order to narrow the list of contracts shown in the grid view (e.g. when looking for a specific document
with a known document number), user can filter the contract list in two ways:

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the contract list and shows only contracts satisfying the condition entered.

Document number | C-2009-0001 Document date h

m Filter  Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal * Contractnumber  Contract date Description Met amount Discount VAT Additional tax Total
1 C-2009-0001 10/12/2009 ;ﬁ’;:::t T e 0.00 0.00 0.00 0.00 0.00

Count=1 0.00 0.00 0.00 0.00 0.00

Contractdfiltered bycontract y dzY 6 G2009-60014
4. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number | C-2009-0001 Document date h

m Fitter  Cancel filter & Add # Open 2 Delete Tl Expandal [ Colapseal T Export data ~

Ordinal * Contractnumber  Contract date Description Met amount Discount VAT Additional tax Total
1 C-2009-0001 10/12/2009 ::;L’::t T e 1,440.00 172.80 0.00 0.00 1,267.20
Count=1 1,440.00 172.80 0.00 0.00 1,267.20

Contractdiltered by net amount of ,440.00

Add new contract

To add new contract to the database, press the Add button on the toolbar. A popup form for inserting a new
contract is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab
control with contract details.
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E'd Save and close h“'_. Save and insert Ed Save @ Close \i! Execute activity

Contract details | Workflow

Contract number
Contract date | 5/6/2010 ~ Document type -
Partner = Folder =l
Currency ] Net amount
* Exchange rate = 1.000000 Discount
VAT
Additional tax
Total
Description

A popup form for inserting newontract
Details of the contract to be added to the database should be entered in the corresponding fields:

Contract number ¢ Contract number
Contract date ¢ Date of the contract (today is suggested)
Document type ¢ A more specific type of the contract

= =4 =4 =

Partner ¢ Company that the contract is signed with. Has to be chosen from a list of partner
companies in the system

=

Folder ¢ Choose folder this contract belongs to

=

Currency ¢ Choose original currency of the contract

1 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter contract item amounts in foreign currency and performs conversion to the
domestic currency automatically.

 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the contract.

9 Description ¢ Short description of the contract

Only fields marked with a red asterisk are required. Once the details of the contract are entered, press the
Save button. The contract is stored to the database and a new tab Contract items is shown in the popup
where contract items can be entered.

E Save and close Ed Save and insert Ed Save @ Close ! Execute activity +

Contract details = Workflow = Contract items

Add # Open = Delete

Quantity Measurement uni Resource Description Met amount  Discount VAT Additional tax Total

Mo data to display

Tab page for enteringontractitems
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Add new contract item

To add new contract item to the database, switch to the Contract items tab page and press the Add button
on the toolbar. A popup form for inserting a new contract item is shown, consisting of two parts: a toolbar,
used for entering commands to the system, and a collection of controls representing contract item details.

£ save and close £ save and insert W Close

*Document item type -
‘ Resource = |feen Wholesale price | 0.00
“Quantty 0.000 *Measurement unit -
'NEtam':""“t":_:r':;:ji%: 0.00 Net amount | 0,00
*Discount %% | 0.00 “Discount | 0.00
“WAT % 0.00 VAT
* Additional tax % 0.00 Additional tax
‘Total | 0.00

Description
A popup form for inserting neeontractitem
Details of the contract item to be added to the database should be entered in the corresponding fields:

I Document item type ¢ A more specific type of the contract item

9 Resource ¢ Resource whose procurement is subject of the contract. Has to be chosen from a list of
resources in the system

Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

 Quantity ¢ Quantity of the resource contracted

I Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

9 Net amount in foreign currency

I Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the contract

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

1 VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

i Additional tax % - Additional tax percentage

1 Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

1 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.

9 Description ¢ Short description of the contract item
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Only fields marked with a red asterisk are required. Once the details of the contract are entered, press the
Save and close button. The contract item is stored to the database, the popup is closed and the underlying
grid view with contract items is refreshed to show the newly entered item. In order to save the contract item
and enter a new one right away, press the Save and insert button in the popup.

Edit a contract

To edit an existing contract, locate the contract by browsing through contracts. Select the contract to be
edited by clicking on the row in the grid view. The selected contract is highlighted. Press the Open button on
the toolbar. A popup form for editing an existing contract is shown, consisting of two parts: a toolbar, used
for entering commands to the system, and a tab control with contract details and items.

E'i_,' Save and close Ei_.' Save and insert EE_,' Save @ Close ! Execute activity -

Contract details | Workflow = Contract items

Contract number | C-2009-0002 Ordinal
Contract date = 10/13/2009 w Document type | Contract = |
Partner  Mike's hardware = Folder = Jless

Currency | USD - | Met amount

* Exchange rate = 1.000000 Discount

VAT

Additional tax

Total
Acquisition of new HACCP software
Description

A popup fornfor editing a contract

Any changes to the contract should be entered in the corresponding controls. See Add new contract section

for detailed description of the properties. To save the changes to the database, press the Save and close or
Save button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Edit a contract item
To edit an existing contract item, locate the contract in the module. See Edit a contract section for details.

Once located, press the Open button on the toolbar. In the popup for editing a contract, switch to the
Contract details tab page. Select the contract item to be edited by clicking on the row in the grid view. The
selected contract item is highlighted. Press the Open button on the toolbar. A popup form for editing an
existing contract item is shown, consisting of two parts: a toolbar, used for entering commands to the
system, and a collection of controls representing contract item details.
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E Save and close Eﬂ Save and insert W Close

*Document item type | Contract item -
*Respurce  Warehouse shelf - Wholesale price | 120.00
*Quantity  12.000 * Measurement unit | Piece -
“Netamountin foreian ', o o, “Net amount | 1,440.00
currency
*Discount % 12,00 “Discount | 172,80
*WAT % 0.00 VAT
* Additional tax % 0.00 Additional tax
*Total 1,267.20
12 warehouse shelves 4
Description

A popup form for editing a contraitem

Any changes to the contract item should be entered in the corresponding controls. See Add new contract

item section for detailed description of the properties. To save the changes to the database, press the Save
and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close
button.

Delete a contract
To delete an existing contract, locate the contract in the module. See Edit a contract section for details.

Once the contract is located, press the Delete button on the toolbar to delete it from the database. The
system will ask for a confirmation. If you are sure, press Yes. Please note that a contract can be deleted only
if it has no items entered in the database.

Delete a contract item
To delete an existing contract item, locate the contract in the module. See Edit a contract section for details.

Once located, press the Open button on the toolbar. In the popup for editing a contract, switch to the
Contract details tab page. Select the contract item to be edited by clicking on the row in the grid view. The
selected contract item is highlighted. Press the Delete button on the toolbar to delete it from the database.
The system will ask for a confirmation. If you are sure, press Yes.

Orders
LYAGALFE f&2dzy2R8z $K S 2 fahshaBilfedidin? dEed fbriemMdsirtg conditions to
filter orders, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set of

orders.
Document number Document date v
m Fitter - Cancel fiter & Add # Open 2Delete B Expandal & Colapse all T Export data »
Ordinal * Order number Order date Description Net amount Discount VAT Additional tax Total
2 | 0-2009-0002 0/16/2009 Request for sofware delivery 0.00 0.00 0.00 0.00 0.00
1 0-2009-0001 10/12/2009 First load of shelves (& pieces) 720,00 0.00 0.00 0.00 720,00
Count=2 720.00 0.00 0.00 0.00 720.00

LYAGALF t fOrder® dza ORBSHKS a
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Browse orders

Initially, all orders entered in the database are shown in the grid view, ordered by ordinal descending, so
that the latest orders (presumably of most interest) are shown at the beginning of the grid view. This
enablesud SNJ (12 O0NRgaS (K NRERKMoD B NottantyrdpSriies: @rdedh Grivdt, date,
description and amounts.

To the bottom of the grid view a summary row is shown, with a count of orders in the grid view to the left
and summaries of the amounts to the right.

To group the orders by values of a certain property, drag header of the column containing that property to
the grouping area to the top of the grid view.

Document number Document date e
m Fitter - Cancel filter & Add # Open 2 Delete  El Expandal [ Colapseal T Exportdata~
Order date +
Ordinal ~  Order number Description Met amount Discount VAT Additional tax Total
Order date 2/2009 (Count= 0, 720.00]
1 0-2005-0001 First load of shelves (& pieces) 720.00 0.00 0.00 0.00 720.00
Order date 16/2009 (Count=1, 0.00, 0.00, 0.00, 0.00 0)
2 | 0-2005-0002 Request for sofware delivery 0.00 0.00 0.00 0.00 0.00
Count=2 720.00 0.00 0.00 0.00 720.00

Orders grouped by ordeiate

Once the orders are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or
hide child nodes of the grouping node.

In order to narrow the list of orders shown in the grid view (e.g. when looking for a specific document with a
known document number), user can filter the orders list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the orders list and shows only orders satisfying the condition entered.

Document number Document date e
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal *  Offer number Offer date Description Net amount Discount VAT Additional tax Total
1200
2 1239810 10/8/2009 Offer from Mike's Hardware store 1,200.00 0.00 0.00 0.00 1,200.00
Count=1 1,200.00 0.00 0.00 0.00 1,200.00

Ordersfiltered byordery dzY 6 G-20D960014
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal +  Order number Order date Description Net amount Discount VAT Additional tax Total
720|
1 0-2005-0001 10/12f2009 First load of shelves (5 pieces) 720.00 0.00 0.00 0.00 720.00
Count=1 720.00 0.00 0.00 0.00 720.00

Ordersfiltered by net amount of 1200

Add new order

To add new order to the database, press the Add button on the toolbar. A popup form for inserting a new
order is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab
control with order details.

E'E_,' Save and close EE_.' Save and insert EE_,' Save @ Close ! Execute activity

Outgoing invoice details | Workflow

Qrder number
Order date  5/6/2010 hd Document type -
Partner = Folder =l
Currency = Met amount
* Exchange rate = 1.000000 Discount
VAT
Additional tax
Total
Description

A popup form for inserting nearder
Details of the order to be added to the database should be entered in the corresponding fields:

Order number ¢ number
Order date ¢ Date of the order (today is suggested)
Document type ¢ A more specific type of the order

=A =4 =4 =4

Partner ¢ Company to which the order is issued. Has to be chosen from a list of partner companies in
the system

=

Folder ¢ Choose folder this order belongs to

=

Currency ¢ Choose original currency of the order

9 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter order item amounts in foreign currency and performs conversion to the
domestic currency automatically.

9 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the order.

9 Description ¢ Short description of the order
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Only fields marked with a red asterisk are required. Once the details of the order are entered, press the Save
button. The order is stored to the database and a new tab Order items is shown in the popup where order
items can be entered.

£ save and close k4 save and insert [ save @ Close ! Execute activity ~

Order details =~ Workflow | Order items

& Add # Open 2 Delete

Quantity Measurement uni Resource Description MNet amount  Discount VAT Additional tax Total

MNo data to display

0 0.00 0.00 0.00 0.00 0.00

Tab page for enteringrderitems

Add new order item

To add new order item to the database, switch to the Order items tab page and press the Add button on the
toolbar. A popup form for inserting a new order item is shown, consisting of two parts: a toolbar, used for
entering commands to the system, and a collection of controls representing order item details.

£ save and close £ save and insert W Close

*Document item type -
* Resource - Wholesale price | 0.00
*Quantity 0.000 * Measurement unit -

“Net amount i';:f::;g: 0.00 * Net amount | 0,00
* Discount % | 0.00 * Discount | 0.00

*WAT % 0.00 VAT

* Additional tax % 0,00 Additional tax
*Total 0.00

Description

A popup form for inserting nearderitem
Details of the order item to be added to the database should be entered in the corresponding fields:

9 Document item type ¢ A more specific type of the order item

9 Resource ¢ Resource whose procurement is subject of the order. Has to be chosen from a list of
resources in the system

I Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

 Quantity ¢ Quantity of the resource ordered

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

9 Net amount in foreign currency
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Netamount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the order

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

1 VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

9 Additional tax % - Additional tax percentage

i Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

1 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.

9 Description ¢ Short description of the order item

Only fields marked with a red asterisk are required. Once the details of the order item are entered, press the
Save and close button. The order item is stored to the database, the popup is closed and the underlying grid
view with order items is refreshed to show the newly entered item. In order to save the order item and
enter a new one right away, press the Save and insert button in the popup.

Edit an order

To edit an existing order, locate the order by browsing through order. Select the order to be edited by
clicking on the row in the grid view. The selected order is highlighted. Press the Open button on the toolbar.
A popup form for editing an existing order is shown, consisting of two parts: a toolbar, used for entering
commands to the system, and a tab control with order details and items.

£ save and close I save and insert [ Save @ Close ! Execute activity «

Order details | Workflow | Order items

Order number | C-2009-0002 Ordinal
Order date | 10/16/2009 v Document type | Order to supplier -
Partner  Mike's hardware = s Folder -

Currency  USD - | MNet amount

* Exchange rate = 1.000000 Discount

VAT

Additional tax

Total
Request for sofware delvery

Description

A popup fornfor editing an order

Any changes to the order should be entered in the corresponding controls. See Add new order section for
detailed description of the properties. To save the changes to the database, press the Save and close or Save
button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Edit an order item
To edit an existing order item, locate the order in the module. See Edit an order section for details.

34



Once located, press the Open button on the toolbar. In the popup for editing an order, switch to the Order
details tab page. Select the order item to be edited by clicking on the row in the grid view. The selected
order item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing order
item is shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection
of controls representing order item details.

£ save and close £ save and insert W Close

* Document item type | Order item -
‘Respurce | Microsoft Windows Vista Home - Wholesale price 89,99
“Quantity 4.000 “Measurement unit | Piece -
'NEtam':'”"'t";ufﬁr:nE: 359,96 Net amount | 359,96
*Discount % | 0.00 “Discount | 0.00
“WAT % 0.00 VAT
* Additional tax 2 0.00 Additional tax
‘Total 355.96

4 Windows Vistas
Description

A popup fom for editing an ordeitem

Any changes to the order item should be entered in the corresponding controls. See Add new order item

section for detailed description of the properties. To save the changes to the database, press the Save and
close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Delete an order
To delete an existing order, locate the order in the module. See Edit an order section for details.

Once the order is located, press the Delete button on the toolbar to delete it from the database. The system
will ask for a confirmation. If you are sure, press Yes. Please note that an order can be deleted only if it has
no items entered in the database.

Delete an order item
To delete an existing order item, locate the order in the module. See Edit an order section for details.

Once located, press the Open button on the toolbar. In the popup for editing an order, switch to the Order
details tab page. Select the order item to be edited by clicking on the row in the grid view. The selected
order item is highlighted. Press the Delete button on the toolbar to delete it from the database. The system
will ask for a confirmation. If you are sure, press Yes.

Payment documents

LYAGALFE fF@&2dzi 2 7F¢ (0RKBRdrft § eYBWaEA RRO dAB yilikNE S LI NI a Y
conditions to filter payment documents, a toolbar, used for giving commands to the system, and a grid view,

used for displaying a set of payment documents.
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Payment document number Payment document date w

m Filter - Cancel filter & Add # Open o Delete Bl Expandal ] Colapseal E Ewportdata~ G Import payment
Ordinal +* Payment document nui Payment document dai Description Start balance Deposits Withdrawals End balance
1 P-2009-0001 10/25/2009 1,200.00 4,345,938 0.00 5,545,98
Count=1 4,345.98 0.00

LYAGAL f tPhysnentdbcurgetits (3KENIS y

Browse payment documents
Initially, all payment documents entered in the database are shown in the grid view, ordered by ordinal

descending, so that the latest payment documents (presumably of most interest) are shown at the beginning
of the grid view. Thisenablesud SNJ (12 O0ONRB ga&S (KNRdAzZIK QadYhelimgse Qa LI &Y S
important properties: payment document number, date, description and amounts.

To the bottom of the grid view a summary row is shown, with a count of payment documents in the grid
view to the left and summaries of the amounts to the right.

To group the payment documents by values of a certain property, drag header of the column containing that
property to the grouping area to the top of the grid view.

Payment document number Payment document date w

m Filter - Cancel filter & Add # Open o Delete Bl Expandal ] Colapseal E Ewportdata~ G Import payment

Payment document date =

Ordinal + Payment document numbe Description Start balance Deposits Withdrawals End balance

Payment document date: 10/26/2009 (Count=1, 4,345.98, 0.00)
1 P-2005-0001 1,200.00 4,345.98 0.00 5,545.98

Count=1 4,345.98 0.00

Payment documents grouped bgcumentdate

Once the payment documents are grouped, use the Expand all and Collapse all buttons on the toolbar to
easily show or hide child nodes of the grouping node.

In order to narrow the list of payment documents shown in the grid view (e.g. when looking for a specific
document with a known document number), user can filter the payment document list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the payment document list and shows only payment documents satisfying the condition

entered.
Payment document number | P-2009-0001 Payment document date h
m Filter - Cancel filter & Add # Open o Delete Bl Expandal ] Colapseal E Ewportdata~ G Import payment
Ordinal * Payment document nui Payment document dai Description Start balance Deposits Withdrawals End balance
1 P-2009-0001 10/26/2009 1,200.00 4,345,98 0.00 5,545.98
Count=1 4,345.98 0.00

Payment documentsiltered bydocumenty” dzY' 6 B-20D9@0014
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Payment document number Payment document date w
m Filter - Cancel filter & Add # Open o Delete Bl Expandal ] Colapseal E Ewportdata~ G Import payment
Ordinal +* Payment document nui Payment document dai Description Start balance Deposits Withdrawals End balance
1 P-2009-0001 10/25/2009 1,200.00 4,345,938 0.00 5,545,98
Count=1 4,345.98 0.00

Payment documentiitered bystart balance of 200.00

Add new payment document

To add new payment document to the database, press the Add button on the toolbar. A popup form for
inserting a new payment document is shown, consisting of two parts: a toolbar, used for entering commands
to the system, and a tab control with payment document details.

ﬁ'ﬂ Save and close h‘ﬂ Save and insert k‘ﬂ Save @ Close ! Execute activity &/ Write report
"

Payment document details | Workflow

Payment document number | |
Payment document date | 5/6/2010 hd Document type -
* Bank account = Folder =l
Omrency = * Start balance ||;ufr0rr:n|§; 0.00
* Exchange rate = 1.000000 * Start balance | 0.00
Diate from k4 Depaosits
Date to A Withdrawals
End balance
Description

A popup form for inserting nepayment document

Details of the payment document to be added to the database should be entered in the corresponding
fields:

Payment document number
Payment document date ¢ Date of the payment document (today is suggested)
Document type ¢ A more specific type of the payment document

= =4 =4 =

Bank account ¢ Bank account of the payment document. Has to be chosen fromalistof O2 Y LJ Yy & Q&
bank accounts.

=

Folder ¢ Choose folder this payment document belongs to

=

Currency ¢ Choose original currency of the payment document

9 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter payment document item amounts in foreign currency and performs
conversion to the domestic currency automatically.

9 Date from ¢ Start date of the period the payment document refers to

=

Date to ¢ End date of the period the payment document refers to
9 Start balance in foreign currency
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9 Start balance ¢ If start balance in foreign currency is entered, contents of this field are converted
automatically using the exchange rate

9 Deposits, withdrawals, end balance ¢ These fields are disabled because the system sums them up
from the items automatically, as items are added to the payment document.

9 Description ¢ Short description of the payment document

Only fields marked with a red asterisk are required. Once the details of the payment document are entered,
press the Save button. The payment document is stored to the database and a new tab Payment document
items is shown in the popup where payment document items can be entered.

E Save and close td Save and insert E‘g‘_,' Save & Close 4! Execute activity + &l Write report

Payment document details | Workflow | Payment document items

Add + Open = Delete

Document item class Transaction date Amount Description

Mo data to display

Tab page for enténg payment documenitems

Add new payment document item

To add new payment document item to the database, switch to the Payment document items tab page and
press the Add button on the toolbar. A popup form for inserting a new payment document item is shown,
consisting of two parts: a toolbar, used for entering commands to the system, and a collection of controls
representing payment document item details.

£ save and close £ save and insert W Close

* Document item dass - * Document item type -

Partmer - Transaction date | 5/6/2010 ~

* Amount in foreign
currency

* Amount
Description
A popup form for inserting nepayment documenitem

Details of the payment document item to be added to the database should be entered in the corresponding
fields:

9 Document item class ¢ Designates whether the item is a withdrawal or a deposit

9 Document item type ¢ A more specific type of the payment document item

9 Partner ¢ Company that made the deposit or to which the funds were withdrawn. Has to be chosen
from a list of partner companies in the system

9 Transaction date C today is suggested

=

Amount in foreign currency
T Amount ¢ If amount in foreign currency is entered, contents of this field are converted automatically
using the exchange rate from the payment document
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9 Description ¢ Short description of the payment document item

Only fields marked with a red asterisk are required. Once the details of the payment document item are
entered, press the Save and close button. The payment document item is stored to the database, the popup
is closed and the underlying grid view with payment document items is refreshed to show the newly entered
item. In order to save the payment document item and enter a new one right away, press the Save and
insert button in the popup.

Edit a payment document

To edit an existing payment document, locate the payment document by browsing through payment
documents. Select the payment document to be edited by clicking on the row in the grid view. The selected
payment document is highlighted. Press the Open button on the toolbar. A popup form for editing an
existing payment document is shown, consisting of two parts: a toolbar, used for entering commands to the
system, and a tab control with payment document details and items.

E'd Save and close h“'_. Save and insert Ed Save @ Close ! Execute activity ~

Procurement procedure details | Workflow = Procurement procedure items | Offers | Contracts | Orders

Procedure number | P-2009-0002 Ordinal
Procedure date | 10/13/2009 o Document type  Procurement document =W
Partner Henry's Steel Mill = |fsss Folder = |
Currency USD - Net amount
Exchange rate  1.000000 Discount
VAT
Additional tax

Total

Acquisition of new HACCP software
Description

A popup fornfor editing a payment document

Any changes to the payment document should be entered in the corresponding controls. See Add new
payment document section for detailed description of the properties. To save the changes to the database,
press the Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press
the Close button.

Edit a payment document item
To edit an existing payment document item, locate the payment document in the module. See Edit a
payment document section for details.

Once located, press the Open button on the toolbar. In the popup for editing a payment document, switch
to the Payment document details tab page. Select the payment document item to be edited by clicking on
the row in the grid view. The selected payment document item is highlighted. Press the Open button on the
toolbar. A popup form for editing an existing payment document item is shown, consisting of two parts: a
toolbar, used for entering commands to the system, and a collection of controls representing payment
document item details.
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£ save and close £ save and insert W Close

* Document item dass | Incoming payment document items (] * Document item type  Payment from a domestic buyer -

Partner McCain = leas Transaction date | 10/10/2009 v

* Amount in foreign
currency

172,99 *Amount 172,59

Payment of invoice no. 2445-09
Description

A popup form for editing a payment documeteim

Any changes to the payment document item should be entered in the corresponding controls. See Add new
payment document item section for detailed description of the properties. To save the changes to the
database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the

popup, press the Close button.

Delete a payment document
To delete an existing payment document, locate the payment document in the module. See Edit a payment
document section for details.

Once the payment document is located, press the Delete button on the toolbar to delete it from the
database. The system will ask for a confirmation. If you are sure, press Yes. Please note that a payment
document can be deleted only if it has no items entered in the database.

Delete a payment document item
To delete an existing payment document item, locate the payment document in the module. See Edit a
payment document section for details.

Once located, press the Open button on the toolbar. In the popup for editing a payment document, switch
to the Payment document details tab page. Select the payment document item to be edited by clicking on
the row in the grid view. The selected payment document item is highlighted. Press the Delete button on the
toolbar to delete it from the database. The system will ask for a confirmation. If you are sure, press Yes.
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Inventory control module

Inventory control documents

Incoming inventory control documents

LYAGALF £ finkotnidgdatient@yfcontioKdBcuntentsé Y2 RdzZ S O2yaiada 2F GKNB
used for entering conditions to filter incoming inventory control documents, a toolbar, used for giving

commands to the system, and a grid view, used for displaying a set of incoming inventory control

documents.
Document number Document date A
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total

5 0-2009-ec2589  2/20/2010 First load of shelves (6 pieces) 720,00 0.00 0.00 0.00 720,00
4 | 5010570322-120-5 | 10122009 Popular electronics 7,764.75 0.00 0.00 0.00 7,764.75
3 | 6853-2-09 10/12/2009 Procurement from Mother Diary 750.00 0.00 131.25 20.00 901.25
2| 1117-003-4014 10/1/2009 Electronics bought on Friday 1,895.88 0.00 0.00 0.00 1,895.88
1 03-031066 10/7/2009 g‘@g:".ﬁ.ﬁi"hﬁuﬁgm MeCain to Main 256.10 0.00 40.25 12.09 308,44

Count=5 11,386.73 0.00 171.50 32.09 11,590.32

LYAGALFE fle2dzi 2F GKS aLyO2YAy3d Ay@Syi2NE

Browse incoming inventory control documents

Initially, all incoming inventory documents entered in the database are shown in the grid view, ordered by

ordinal descending, so that the latest incoming inventory control documents (presumably of most interest)

are shown at the beginning of the grid view. Thisenablesud SNJ 12 oO0NR g aS GKNRdzZAK O2 Yl
inventory control documents and their most important properties: document number, date, description and

amounts.

To the bottom of the grid view a summary row is shown, with a count of incoming inventory control
documents in the grid view to the left and summaries of the amounts to the right.

To group incoming inventory control documents by values of a certain property, drag header of the column
containing that property to the grouping area to the top of the grid view.
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Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Document date =
Ordinal ~ Document number Description Met amount Discount VAT Additional tax Total
- Document date: 10/1/2009 (Count=1, 1,895.88, 0.00, 0.00, 0.00, 1,895.88)

2 1117-003-4014 Electronics bought on Friday 1,895,838 0,00 0,00 0,00 1,895.88
unt=1, 256.10, 0.00, 40.25, 12.09, 308.44)

- Document date: 10/7/2009 (

Monthly supply from McCain to Main

1| 03-031088 Street Warehouse 256.10 0.00 40.25 12.09 308.44
- Document date: 10/12/2009 (Count=2, §,514.75, 0.00, 131.25, 20.00, 8,666.00)
4| 5010570322-120-5 Popular electronics 7,764.75 0.00 0.00 0.00 7,764.75
3 6858-2-09 Procurement from Mother Diary 750.00 0.00 131.25 20.00 901.25
- Document date: 2/20/2010 (Count=1, 720.00, 0.00, 0.00, 0.00, 720.00)
5 0-2009-ec2589 First load of shelves (& pieces) 720.00 0.00 0.00 0.00 720.00
Count=5 11,386.73 0.00 171.50 32.09 11,590.32

Incoming inventory control documents grouped by docundatd

Once the incoming inventory control documents are grouped, use the Expand all and Collapse all buttons on
the toolbar to easily show or hide child nodes of the grouping node.

In order to narrow the list of incoming inventory control documents shown in the grid view (e.g. when
looking for a specific document with a known document number), user can filter the incoming inventory
control document list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the incoming inventory document list and shows only incoming inventory control documents
satisfying the condition entered.

Document number | 03-031066 Document date h

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal ~ Document number  Document date Description Net amount Discount VAT Additional tax Total
Monthly supply from McCain to Main
1 03-031066 10/7/200% Street Warehouse 256.10 0.00 40.25 12.09 308.44
Count=1 256.10 0.00 40.25 12.09 308.44

Incoming inventory control documerftbered bydocumentnumbero03-n o mn c ¢ @
2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total
3 6858-2-09 10/12f2009 Procurement from Mather Diary 750.00 0.00 131.25 20,00 901.25
Count=1 750.00 0.00 131.25 20.00 901.25

Incoming inventory control documents filtered by net amount of 750.00
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Add new incoming inventory control document

To add new incoming inventory control document to the database, press the Add button on the toolbar. A
popup form for inserting a new incoming inventory control document is shown, consisting of two parts: a
toolbar, used for entering commands to the system, and a tab control with incoming inventory control
document details.

E'i_,' Save and close Ei_.' Save and insert EE_,' Save @ Close ) Execute activity &/ Write report &/ Write amount report

Incaming inventory control document details | Workflow

Document number

Document date | 5/6/2010 v Document type -
Partner = e Folder = Jless
* Warehouse = e
Currency = || * Met amount  0.00
* Exchange rate = 1.000000 * Discount | 0.00
* AT 0.00

* Additional tax | 0.00
Other expenses % Other expenses  0.00
* Total | 0.00

Description

A popup form for inserting neincoming inventory control document

Details of the incoming inventory control document to be added to the database should be entered in the
corresponding fields:

Document number
Document date ¢ Date of the incoming inventory control document (today is suggested)
Document type ¢ A more specific type of the incoming inventory control document

= =4 =4 =

Partner ¢ Company incoming goods originate from. Has to be chosen from a list of partner
companies in the system

Folder ¢ Choose folder this incoming inventory control document belongs to

Warehouse ¢ Warehouse goods are coming to

Currency ¢ Choose original currency of the incoming inventory control document

=A =4 =4 =

Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than

enables the user to enter incoming inventory control document item amounts in foreign currency

and performs conversion to the domestic currency automatically.

9 Net amount, Discount, VAT, Additional tax, Total ¢ Stated on the hard copy of the incoming
inventory control document

9 Other expenses ¢ Amount of other expenses, if any

9 Other expenses % ¢ Disabled field, if other expenses is entered, contents of this field is calculated

automatically from total and other expenses

Only fields marked with a red asterisk are required. Once the details of the incoming inventory control
document are entered, press the Save button. The incoming inventory control document is stored to the
database and a new tab Incoming inventory control document items is shown in the popup where incoming
inventory control document items can be entered.
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E'Eﬂ Save and close Eﬁﬂ Save and insert Eﬁﬂ Save @ Close | Execute activity + &/ Write report &/ Write amount report
&

Incoming inventory control document details | Workflowe | Incoming inventory control document tems

& Add # Open = Delete

Quantity Measurement uni Resource name  Description MNet amount  Discount VAT Additional tax Other expense Total

Mo data to display

i 0.00 0.00 0.00 0.00 0.00 0.00

Tab page for enteringncoming inventory contralocumentitems

Add newincoming inventory control document item

To add new incoming inventory control document item to the database, switch to the Incoming inventory
control document items tab page and press the Add button on the toolbar. A popup form for inserting a
new incoming inventory control document item is shown, consisting of two parts: a toolbar, used for
entering commands to the system, and a collection of controls representing incoming inventory control
document item details.

£ save and close £ save and insert W Close

* Document item type - Warehouse  Seventh Street Warehouse -
* Resource - Wholesale price  0.00
*Quantity 0.000 * Measurement unit -
“Net amount i';:f::;g: 0.00 ‘Net amount | 0.00
* Discount % | 0.00 * Discount | 0.00
*WAT % 0.00 VAT
* Additional tax % 0,00 Additional tax
Other expenses % Other expenses
Gross margin % 0.00 Gross margin | 0.00
“Total 0.00
Description

A popup form for inserting neincoming inventory contralocumentitem

Details of the incoming inventory control document item to be added to the database should be entered in
the corresponding fields:

Document item type ¢ A more specific type of the incoming inventory control document item

' Warehouse ¢ Warehouse goods are coming to

9 Resource ¢ Resource that is coming to the warehouse. Has to be chosen from a list of resources in
the system

I Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

 Quantity ¢ Quantity of the resource incoming

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)
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1 Net amount in foreign currency

I Netamount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the procurement procedure

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

=

Additional tax % - Additional tax percentage

=

Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

Other expenses % - Disabled field; suggested automatically as other expenses % from the document
Other expenses ¢ Disabled field; calculated automatically using other expenses %

Gross margin %

Gross margin

= =4 =4 4 =4

Total ¢ Calculated automatically by summing up net amount, VAT, additional tax, other expenses
and gross margin and subtracting discount; if entered, gross margin amount and percentage will be
modified so that the calculation holds.

9 Description ¢ Short description of the incoming inventory control document item

Only fields marked with a red asterisk are required. Once the details of the incoming inventory document
item are entered, press the Save and close button. The incoming inventory control document item is stored
to the database, the popup is closed and the underlying grid view with incoming inventory control document
items is refreshed to show the newly entered item. In order to save the incoming inventory control
document item and enter a new one right away, press the Save and insert button in the popup.

Edit an incoming inventory control document

To edit an existing incoming inventory control document, locate the document by browsing through
incoming inventory control documents. Select the document to be edited by clicking on the row in the grid
view. The selected document is highlighted. Press the Open button on the toolbar. A popup form for editing
an existing incoming inventory control document is shown, consisting of two parts: a toolbar, used for
entering commands to the system, and a tab control with incoming inventory control document details and
items.
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E'Eﬂ Save and close Eﬁﬂ Save and insert Eﬁﬂ Save @ Close ! Bxecute activity - &/ Write report &/ Write amount report
Incaming inventory control document details | Workflowe | Incoming inventory control document items
Document number | O-2008-2c2589 ordinal
Document date | 2/20/2010 v Document type | Stock increase
Partner  McCain == Folder
* Warehouse | Seventh Street Warehouse -~
Currency USD - |~ * Net amount | 720,00
* Exchange rate = 1.000000 * Discount | 0.00
* VAT | 0.00
* Additional tax | 0.00
Other expenses %: Other expenses
*Total | 720.00
First load of shelves (& pieces) »
Description

A popup fornfor editing an incoming inventoocunent

Any changes to the incoming inventory control document should be entered in the corresponding controls.
See Add new incoming inventory control document section for detailed description of the properties. To
save the changes to the database, press the Save and close or Save button on the toolbar. To cancel any
changes or just close the popup, press the Close button.

Edit an incoming inventory control document item
To edit an existing incoming inventory control document item, locate the incoming inventory control
document in the module. See Edit an incoming inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing an incoming inventory control
document, switch to the Incoming inventory control document details tab page. Select the incoming
inventory control document item to be edited by clicking on the row in the grid view. The selected document
item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing incoming
inventory control document item is shown, consisting of two parts: a toolbar, used for entering commands
to the system, and a collection of controls representing incoming inventory control document item details.

£ save and close £ save and insert W Close
* Document item type  Incoming inventory control document item - Warehouse  Seventh Street Warehouse -
*Respurce  Warehouse shelf - Wholesale price 120,00
*Quantity 6.000 *Measurement unit | Piece -
“Net amount i';:f::;g: 720.00 “ Net amount | 720.00
* Discount % | 0.00 * Discount | 0.00
*WAT % 0.00 VAT
* Additional tax % 0,00 Additional tax
Other expenses % Other expenses
Gross margin %o (Gross margin
“Total 720.00
First half of shelves -

Description

A popup form for editing an incoming inventory conttotumentitem
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Any changes to the incoming inventory control document item should be entered in the corresponding
controls. See Add new incoming inventory control document item section for detailed description of the

properties. To save the changes to the database, press the Save and close or Save button on the toolbar. To
cancel any changes or just close the popup, press the Close button.

Delete an incoming inventory control document
To delete an existing incoming inventory control document, locate the document in the module. See Edit an
incoming inventory control document section for details.

Once the document is located, press the Delete button on the toolbar to delete it from the database. The
system will ask for a confirmation. If you are sure, press Yes. Please note that an incoming inventory control
document can be deleted only if it has no items entered in the database.

Delete an incoming inventory control document item
To delete an existing incoming inventory control document item, locate the document in the module. See
Edit an incoming inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing an incoming inventory control
document, switch to the Incoming inventory control document items tab page. Select the document item to
be edited by clicking on the row in the grid view. The selected incoming inventory control document item is
highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a
confirmation. If you are sure, press Yes.

Outgoing inventory control documents

LYAGALFE flreé2dzi 2F GKS ahdzi ¥2RYASAYVIFGIAAND OFYy i KRS
used for entering conditions to filter outgoing inventory control documents, a toolbar, used for giving

commands to the system, and a grid view, used for displaying a set of outgoing inventory control

documents.
Document number Document date v
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal + Documentr Document date Description Met amount Discount VAT Additional tax Total
Some cell phones and

4 2009-0004 10/22/2009 s sold 2,293.95 0.00 0.00 0.00 2,293.95
3 2009-0003 | 10,21/2009 Electronics sold 172.99 0.00 0.00 0.00 172.99
2 2009-0002 1 . To Henry's Steel Mill 57.00 0.00 9.36 5.35 7171
1 2003-0001  10/19/2009 To Frank's Diner 98.35 0.00 16.45 5.44 120.24

Count=4 2,622.29 0.00 25.81 10.79 2,658.89

LYAGALF t fOutgomgkly O5F (RBMNE O2y iINRE R20dzZYSyidaa

Browse outgoing inventory control documents

Initially, all outgoing inventory documents entered in the database are shown in the grid view, ordered by

ordinal descending, so that the latest outgoing inventory control documents (presumably of most interest)

are shown at the beginning of the grid view. Thisenablesud SNJ 12 O0ONR 6&S R dzZ3K O2 Y
inventory control documents and their most important properties: document number, date, description and

amounts.
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To the bottom of the grid view a summary row is shown, with a count of outgoing inventory control
documents in the grid view to the left and summaries of the amounts to the right.

To group outgoing inventory control documents by values of a certain property, drag header of the column
containing that property to the grouping area to the top of the grid view.

Document number Document date e

m Filter - Cancel filter & Add # Open o Delete  FLE B Collapse all & Export data -

Document date =

Ordinal + Documentr Description Net amount Discount VAT Additional tax Total

- Document date: 10/19/2009 (Count=1, 98.35, 0.00, 16.45, 5.44, 120.24)

1 2008-0001 | To Frank's Diner 98.35 0.00 16.45 5.44 120.24
- Document date: 10/20/2009 (Count=1, 57.00, 0.00, 9.36, 5.35, 71.71

2 20090002 To Henry's Steel Mill 57.00 0.00 2.36 5.35 7171
- Document nt=1, 172.99, 0.00, 0.00, 0.00, 172.99)

3| 2009-0003 | Electronics sold 172,99 0.00 0.00 0.00 172,99
- Dot ent 2: 10/22/2009 (Count=1, 2,293.95, 0.00, 0.00, 0.00, 2,293.95)

4| 2009-00p4 | Some cell phones and 2,293.95 0.00 0.00 0.00 2,293.95

notebooks sold ! !
Count=4 2,622.29 0.00 25.81 10.79 2,658.80

Outgoing inventory control dmments grouped by documetiate

Once the outgoing inventory control documents are grouped, use the Expand all and Collapse all buttons on
the toolbar to easily show or hide child nodes of the grouping node.

In order to narrow the list of outgoing inventory control documents shown in the grid view (e.g. when
looking for a specific document with a known document number), user can filter the outgoing inventory
control document list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the outgoing inventory document list and shows only outgoing inventory control documents
satisfying the condition entered.

Document number | 2005-0003 Document date A

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Ordinal + Documentr Document date Description Net amount Discount VAT Additional tax Total
3 2009-0003 10/21/2009 Electronics sold 172.99 0.00 0.00 0.00 172,99
Count=1 172.99 0.00 0.00 0.00 172.99

Outgoing inventory control documertfitered bydocumentumberc2009-003&
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number

m Filter = Cancel fileer o Add # Open &

Ordinal + Documentr Document date Description

2 20090002 10/20/2009 To Henry's Steel Mil

Count=1

Document date -
Delete B Expand al [ Colapse all & Export data -
Net amount Discount VAT Additional tax Total
57.00 0.00 9.36 3.35
57.00 0.00 9.36 530

Outgoing inventory control documents filtered by net amount of 57.00

Add new outgoing inventory control document
To add new outgoing inventory control document to the database, press the Add button on the toolbar. A

popup form for inserting a new outgoing inventory control document is shown, consisting of two parts: a

toolbar, used for entering commands
document details.

E Save and close td Save and insert Ei': Save

Outgoing inventory control document details

to the system, and a tab control with outgoing inventory control

W Close i} Execute activity &/ Write report &/ Write amount report

Waorkflow

Fil.71
71.71

Document number
Document date
Partner

* Warehouse
Currency

* Exchange rate | 1.000000

Description

5/a/2010 W

Document type

== Folder

Met amount
Discount

VAT
Additional tax
Total

popup form for

inserting newutgoing inventory control document

Details of the outgoing inventory control document to be added to the database should be entered in the

corresponding fields:

outgoing inventory control document (today is suggested)

Document type ¢ A more specific type of the outgoing inventory control document

Currency ¢ Choose original currency of the outgoing inventory control document

I Document number
9 Document date ¢ Date of the
1
1
system
i Folder ¢ Choose folder this outgoing inventory control document belongs to
Warehouse ¢ Warehouse goods are going from
1
1

Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than

Partner ¢ Company the goods are going to. Has to be chosen from a list of partner companies in the

enables the user to enter outgoing inventory control document item amounts in foreign currency

and performs conversion to the domestic currency automatically.

 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system

sums them up from the items automatically, as items are added to the document.
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9 Description ¢ Short description of the transfer inventory control document item

Only fields marked with a red asterisk are required. Once the details of the outgoing inventory control
document are entered, press the Save button. The outgoing inventory control document is stored to the
database and a new tab Outgoing inventory control document items is shown in the popup where outgoing
inventory control document items can be entered.

I save and close I save and insert [ Save W Close i Execute activity « & Write report &l Write amount report

Outgoing inventory control document details | Workflow | Outgoing inventory control document items

Add + Open = Delete

Quantity Measurement uni Resource name  Description MNet amount Discount VAT Additional tax Total

Mo data to display

0 0.00 0.00 0.00 0.00 0.00

Tab page for enteringutgoinginventory control documeritems

Add new outgoing inventory control document item

To add new outgoing inventory control document item to the database, switch to the Outgoing inventory
control document items tab page and press the Add button on the toolbar. A popup form for inserting a
new outgoing inventory control document item is shown, consisting of two parts: a toolbar, used for
entering commands to the system, and a collection of controls representing outgoing inventory control
document item details.

E‘ﬂ Save and close E‘ﬂ Save and insert & Close

* Document item type = | Warehouse Main Street Warehouse -
* Resource = [l Wholesale price | 0.00
*Quantity 0.000 * Measurement unit -
“Met amount ";ufr':;fnigz 0.00 Net amount | 0.00
*Discount %% | 0.00 *Discount | 0.00
*VAT %% 0.00 VAT
* Additional tax %  0.00 Additional tax
*Total 0.00
Description

A popup form for inserting neautgoinginventory control documeritem

Details of the outgoing inventory control document item to be added to the database should be entered in
the corresponding fields:

9 Document item type ¢ A more specific type of the outgoing inventory control document item

Warehouse ¢ Warehouse goods are going from

 Resource ¢ Resource that is going from the warehouse. Has to be chosen from a list of resources in
the system
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' Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

 Quantity ¢ Quantity of the resource outgoing

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

9 Net amount in foreign currency

I Netamount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the procurement procedure

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

i Additional tax % - Additional tax percentage

9 Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

9 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.

9 Description ¢ Short description of the outgoing inventory control document item

Only fields marked with a red asterisk are required. Once the details of the outgoing inventory document
item are entered, press the Save and close button. The outgoing inventory control document item is stored
to the database, the popup is closed and the underlying grid view with outgoing inventory control document
items is refreshed to show the newly entered item. In order to save the outgoing inventory control
document item and enter a new one right away, press the Save and insert button in the popup.

Edit an outgoing inventory control document

To edit an existing outgoing inventory control document, locate the document by browsing through outgoing
inventory control documents. Select the document to be edited by clicking on the row in the grid view. The
selected document is highlighted. Press the Open button on the toolbar. A popup form for editing an existing
outgoing inventory control document is shown, consisting of two parts: a toolbar, used for entering
commands to the system, and a tab control with outgoing inventory control document details and items.
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E'Eﬂ Save and close Eﬁﬂ Save and insert Eﬁﬂ Save @ Close | Execute activity + &/ Write report &/ Write amount report
&

Outgoing inventory control document details | Workflow | Outgoing inventory control document items

Document number | 2009-0004 Ordinal
Document date | 10/22/2009 v Document type | Stock decrease -
Partner  McCain == Folder =l

* Warehouse Seventh Street Warehouse -~

Currency | USD - Net amount

* Exchange rate = 1.000000 Discount

VAT

Additional tax

Total

some cell phones and notebooks sold
Description

A popup fornfor editing anoutgoinginventory doament

Any changes to the outgoing inventory control document should be entered in the corresponding controls.
See Add new outgoing inventory control document section for detailed description of the properties. To save

the changes to the database, press the Save and close or Save button on the toolbar. To cancel any changes
or just close the popup, press the Close button.

Edit an outgoing inventory control document item
To edit an existing outgoing inventory control document item, locate the outgoing inventory control
document in the module. See Edit an outgoing inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing an outgoing inventory control
document, switch to the Outgoing inventory control document items tab page. Select the outgoing
inventory control document item to be edited by clicking on the row in the grid view. The selected document
item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing outgoing
inventory control document item is shown, consisting of two parts: a toolbar, used for entering commands
to the system, and a collection of controls representing outgoing inventory control document item details.

£ save and close £ save and insert W Close

* Document item type  Outgoing inventory control document item - Warehouse  Seventh Street Warehouse -
*Resource | Cell phone, Mokia N97 White e Wholesale price 459,99
" Quantity  3.000 *Measurement unit | Meter -
“Netamountin foreian ', o o “Netamount | 1,379.97
currency
* Discount % | 0.00 * Discount | 0,00
*WAT % 0.00 VAT
* Additional tax % 0.00 Additional tax
“Total 1,379.97
Cell phones ,
Description

A popup form for editing aautgoinginventory control documeritem

Any changes to the outgoing inventory control document item should be entered in the corresponding
controls. See Edit an outgoing inventory control document item section for detailed description of the
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properties. To save the changes to the database, press the Save and close or Save button on the toolbar. To
cancel any changes or just close the popup, press the Close button.

Delete an outgoing inventory control document
To delete an existing outgoing inventory control document, locate the document in the module. See Edit an
outgoing inventory control document section for details.

Once the document is located, press the Delete button on the toolbar to delete it from the database. The
system will ask for a confirmation. If you are sure, press Yes. Please note that an outgoing inventory control
document can be deleted only if it has no items entered in the database.

Delete an outgoing inventory control document item
To delete an existing outgoing inventory control document item, locate the document in the module. See
Edit an outgoing inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing an outgoing inventory control
document, switch to the Outgoing inventory control document items tab page. Select the document item to
be edited by clicking on the row in the grid view. The selected outgoing inventory control document item is
highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a
confirmation. If you are sure, press Yes.

Transfer inventory control documents

LYAGALFE fle2dzi 2F GKS d¢NIYARENS ADSHAN2NE DB il ANREB ¢
used for entering conditions to filter transfer inventory control documents, a toolbar, used for giving

commands to the system, and a grid view, used for displaying a set of transfer inventory control documents.

Document number Document date A
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total

Transfer from Main Street to Seventh

street 234.04 0.00 38.50 0.00 272.54

1 2009-0001 10/12f2009
Count=1 234.04 0.00 38.50 0.00 272.54

LYAGALFE (TiasRiizf 8FGIBKE @2y iNBf R2O0dzySyiaa

Browse transfer inventory control documents

Initially, all transfer inventory documents entered in the database are shown in the grid view, ordered by

ordinal descending, so that the latest transfer inventory control documents (presumably of most interest)

are shown at the beginning of the grid view. Thisenablesud SNJ 12 O0ONR $ &S iakshN® dz3K O2 Y I
inventory control documents and their most important properties: document number, date, description and

amounts.

To the bottom of the grid view a summary row is shown, with a count of transfer inventory control
documents in the grid view to the left and summaries of the amounts to the right.

To group transfer inventory control documents by values of a certain property, drag header of the column
containing that property to the grouping area to the top of the grid view.
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Document number

Document date -
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Document date
Ordinal ~ Document number Description Met amount Discount VAT Additional tax Total
Document date: 10/12/2009 (Count=1, 234.04, 0.00, 38.50, 0.00, 272.54)
1| 2009-0001 :L‘_ae'ftfe" from Main Street to Seventh 234,04 0.00 38.50 0.00 272.54
Count=1 234.04 0.00 38.50 0.00 272.54

Transfer inventory control @oments grouped by documedéte

Once the transfer inventory control documents are grouped, use the Expand all and Collapse all buttons on
the toolbar to easily show or hide child nodes of the grouping node.

In order to narrow the list of transfer inventory control documents shown in the grid view (e.g. when looking
for a specific document with a known document number), user can filter the transfer inventory control
document list in two ways:

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the transfer inventory document list and shows only transfer inventory control documents
satisfying the condition entered.

Document number | 2009-0001

Document date w
m Fitter - Cancel filter & Add # Open 2 Delete  Fl Expandal [ Colapseal T Export data v
Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total
1 2009-0001 10/12/2009 I?;Stfe' P E R R 234.04 0.00 38.50 0.00 272.54
Count=1 234.04 0.00 38.50 0.00 272.54

Transfer inventory control documerftitered bydocumentumberc2009-0001&

4. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number

Document date v
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal + Document number = Document date Description Met amount Discount VAT Additional tax Total
1 2009-0001 10/12/2009 I?;Stfe' P E R R 234.04 0.00 38.50 0.00 272.54
Count=1 234.04 0.00 38.50 0.00 272.54

Transfer inventory control documents filtered by net amour34.04

Add new transfer inventory control document
To add new transfer inventory control document to the database, press the Add button on the toolbar. A
popup form for inserting a new transfer inventory control document is shown, consisting of two parts: a

toolbar, used for entering commands to the system, and a tab control with transfer inventory control
document details.
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E'E_,' Save and close EE_.' Save and insert EE_,' Save @ Close ) Execute activity &/ Write report &/ Write amount report
Transfer inventory control document details | Workflow
Document number
Document date | 5/7/2010 hd Document type
Partner = Folder
* From warehouse = * To warehouse
Currency = Met amount
* Exchange rate | 1.000000 Discount
VAT
Additional tax
Total
Description

Apopup form for inserting newansfer inventory control document

Details of the transfer inventory control document to be added to the database should be entered in the
corresponding fields:

Document number
Document date ¢ Date of the transfer inventory control document (today is suggested)
Document type ¢ A more specific type of the transfer inventory control document

= =4 =4 =

Partner ¢ Company the goods are going to/from. Has to be chosen from a list of partner companies
in the system

Folder ¢ Choose folder this transfer inventory control document belongs to

From warehouse ¢ Warehouse goods are going from

To warehouse ¢ Warehouse goods are going to

Currency ¢ Choose original currency of the transfer inventory control document

=A =4 =4 4 =4

Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than

enables the user to enter transfer inventory control document item amounts in foreign currency and

performs conversion to the domestic currency automatically.

 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the document.

9 Description ¢ Short description of the transfer inventory control document item

Only fields marked with a red asterisk are required. Once the details of the transfer inventory control
document are entered, press the Save button. The transfer inventory control document is stored to the
database and a new tab Transfer inventory control document items is shown in the popup where transfer
inventory control document items can be entered.
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ﬁ'ﬂ Save and close h‘ﬂ Save and insert k‘ﬂ Save @ Close ! Execute activity ~ &/ Write report &/ Write amount report

Transfer inventory control document details | Workflowe | Trasnfer inventory control document items

Quantity

& Add # Open = Delete

Measurement uni Resource name  Description Net amount Discount VAT Additional tax  Total

Mo data to display

i 0.00 0.00 0.00 0.00

Tab page for enteringgansferinventory control documeritems

Add new transfer inventory control document item
To add new transfer inventory control document item to the database, switch to the Transfer inventory

control document items tab page and press the Add button on the toolbar. A popup form for inserting a

new transfer inventory control document item is shown, consisting of two parts: a toolbar, used for entering

commands to the system, and a collection of controls representing transfer inventory control document

item details.

£ save and close £ save and insert W Close

* Document item type - Warehouse  Seventh Street Warehouse

* Resource - Wholesale price  0.00

*Quantity 0.000 * Measurement unit
“Net amount i';:f::;g: 0.00 ‘Net amount | 0.00
* Discount % | 0.00 * Discount | 0.00

*WAT % 0.00 VAT

* Additional tax % 0,00 Additional tax
“Total 0.00

Description

A popup form for inserting netkansferinventory control documeritem

Details of the transfer inventory control document item to be added to the database should be entered in
the corresponding fields:

=A =4 =4 =

=

Document item type ¢ A more specific type of the transfer inventory control document item
Warehouse ¢ Warehouse goods are going to/from

Resource ¢ Resource that is transferred. Has to be chosen from a list of resources in the system
Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

Quantity ¢ Quantity of the resource transferred

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource

properties when resource is selected)

Net amount in foreign currency

Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the transfer inventory control document
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9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

T VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

 Additional tax % - Additional tax percentage

9 Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

1 Total ¢ Calculated automatically by summing up net amount, VAT and additional tax and subtracting
discount; if entered, discount amount and percentage will be modified so that the calculation holds.

9 Description ¢ Short description of the transfer inventory control document item

Only fields marked with a red asterisk are required. Once the details of the transfer inventory document
item are entered, press the Save and close button. The transfer inventory control document item is stored
to the database, the popup is closed and the underlying grid view with transfer inventory control document
items is refreshed to show the newly entered item. In order to save the transfer inventory control document
item and enter a new one right away, press the Save and insert button in the popup.

Edit a transfer inventory control document

To edit an existing transfer inventory control document, locate the document by browsing through transfer
inventory control documents. Select the document to be edited by clicking on the row in the grid view. The
selected document is highlighted. Press the Open button on the toolbar. A popup form for editing an existing
transfer inventory control document is shown, consisting of two parts: a toolbar, used for entering
commands to the system, and a tab control with transfer inventory control document details and items.

E Save and close Ed Save and insert Ed Save @ Close ! Execute activity + & Write report &/ Write amount report

Transfer inventory control document details | Workflow | Trasnfer inventory control document items

Document number | 2003-0001 Crdinal
Document date = 10/12/2009 ~ Document type | Goods transfer (™)
Partner == Folder =l
* From warehouse | Main Street Warehouse - * To warehouse | Seventh Street Warehouse - v

Currency |USD = MNet amount

* Exchange rate | 1.000000 Discount

VAT

Additional tax

Total

Transfer from Main Street to Seventh street
Description

A popup fornfor editing a transfemventory document

Any changes to the transfer inventory control document should be entered in the corresponding controls.
See Add new transfer inventory control document section for detailed description of the properties. To save

the changes to the database, press the Save and close or Save button on the toolbar. To cancel any changes
or just close the popup, press the Close button.
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Edit a transfer inventory control doc ument item
To edit an existing transfer inventory control document item, locate the transfer inventory control document
in the module. See Edit a transfer inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing a transfer inventory control
document, switch to the Transfer inventory control document items tab page. Select the transfer inventory
control document item to be edited by clicking on the row in the grid view. The selected document item is
highlighted. Press the Open button on the toolbar. A popup form for editing an existing transfer inventory
control document item is shown, consisting of two parts: a toolbar, used for entering commands to the
system, and a collection of controls representing transfer inventory control document item details.

E‘ﬂ Save and close E‘ﬂ Save and insert & Close

* Document item type = | Warehouse Seventh Street Warehouse W)
* Resource = [l Wholesale price | 0.00
*Quantity 0.000 * Measurement unit -
“Met amount ";ufr':;fnigz 0.00 Net amount | 0.00
*Discount %% | 0.00 *Discount | 0.00
*VAT %% 0.00 VAT
* Additional tax %  0.00 Additional tax
*Total 0.00

Description
A popup form for editing a transf@mventory control documeritem

Any changes to the transfer inventory control document item should be entered in the corresponding
controls. See Edit a transfer inventory control document section for detailed description of the properties.

To save the changes to the database, press the Save and close or Save button on the toolbar. To cancel any
changes or just close the popup, press the Close button.

Delete a transfer inventory control document
To delete an existing transfer inventory control document, locate the document in the module. See Edit a
transfer inventory control document section for details.

Once the document is located, press the Delete button on the toolbar to delete it from the database. The
system will ask for a confirmation. If you are sure, press Yes. Please note that an transfer inventory control
document can be deleted only if it has no items entered in the database.

Delete a transfer inventory control document item
To delete an existing transfer inventory control document item, locate the document in the module. See Edit
a transfer inventory control document section for details.

Once located, press the Open button on the toolbar. In the popup for editing an transfer inventory control
document, switch to the Transfer inventory control document items tab page. Select the document item to
be edited by clicking on the row in the grid view. The selected transfer inventory control document item is
highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a
confirmation. If you are sure, press Yes.
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Production planning module

Work orders

LYAGALF £ fWokdddreé 2YR RO S O2yarada 2F GKNBS LI NIay

to filter work orders, a toolbar, used for giving commands to the system, and a grid view, used for displaying
a set of work orders.

Document number Document date v
m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total
1 WO-2010-003444  5/7/2010 5 breakfast mixes for Henry's Steel Mill 115.00 0.00 0.00 0.00 115.00
Count=1 115.00 0.00 0.00 0.00 115.00

LYAGALFf Wokardng BT NBSY a

Browse work orders

Initially, all work orders entered in the database are shown in the grid view, ordered by ordinal descending,
so that the latest work orders (presumably of most interest) are shown at the beginning of the grid view.
Thisenablesud SNJ (12 0 NR g aS woibiBeczah&the® oyt idipofténtheoperties: document
number, date, description and amounts.

To the bottom of the grid view a summary row is shown, with a count of work orders in the grid view to the
left and summaries of the amounts to the right.

To group work orders by values of a certain property, drag header of the column containing that property to
the grouping area to the top of the grid view.

Document number Document date v

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -

Document date =

Ordinal ~ Document number Description Met amount Discount VAT Additional tax Total

- Document date: 5/7/2010 (Count=1, 115.00, 0.00, 0.00, 0.00, 115.00)
1| WO-2010-003444 5 breakfast mixes for Herry's Steel Mil 115.00 0.00 0.00 0.00 115.00
Count=1 115.00 0.00 0.00 0.00 115.00

Work ordergyrouped by documerdate

Once the work orders are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show
or hide child nodes of the grouping node.

In order to narrow the list of work orders shown in the grid view (e.g. when looking for a specific document
with a known document number), user can filter the work orders list in two ways:

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command
filters the work order list and shows only work orders satisfying the condition entered.
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Document number | WO-2010-003444 Document date A

m Filter - Cancel filter & Add # Open o Delete Bl Expandal B Colapseal  E Export data -
Ordinal + Document number  Document date Description Net amount Discount VAT Additional tax Total
1 WO-2010-003444  5/7/2010 5 breakfast mixes for Henry's Steel Mil 115.00 0.00 0.00 0.00 115.00
Count=1 115.00 0.00 0.00 0.00 115.00

Work orderdiltered bydocumentumberaW0-2010003444x

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.

Document number Document date e
m Fitter - Cancel fitter & Add # Open & Delete Bl Expandal [ Colapseal [ Export data~
Ordinal ~ Document number  Document date Description Met amount Discount VAT Additional tax Total
115
1 WO-2010-003444  5/7/2010 5 breakfast mixes for Henry's Steel Mill 115.00 0.00 0.00 0.00 115.00
Count=1 115.00 0.00 0.00 0.00 115.00

Work orderdiltered by net amount 011500

Add new work order

To add new work order to the database, press the Add button on the toolbar. A popup form for inserting a
new work orders is shown, consisting of two parts: a toolbar, used for entering commands to the system,
and a tab control with work order details.

ﬁ'ﬂ Save and close h‘ﬂ Save and insert h‘ﬂ Save W Close 4! Execute activity & Write report

Work order details | Workflow

Document number
Document date | 5/7/2010 w Document type - v
Partner = s Folder ==
* From warehouse - * To warehouse -
Currency = Met amount
* Exchange rate | 1.000000 Discount
VAT
Additional tax
Total
Description

A popup form for inserting nework order
Details of the work order to be added to the database should be entered in the corresponding fields:

Document number
Document date ¢ Date of the work order (today is suggested)
Document type ¢ A more specific type of the work order

=A =4 =4 =4

Partner ¢ Company the goods are produced for. Has to be chosen from a list of partner companies in
the system

=

Folder ¢ Choose folder this work order belongs to
9 From warehouse ¢ Warehouse material is coming from
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1 To warehouse ¢ Warehouse the product is going to

=

Currency ¢ Choose original currency of the work order

9 Exchange rate ¢ If currency is foreign, enter exchange rate (1.00 is suggested). The system than
enables the user to enter work order item amounts in foreign currency and performs conversion to
the domestic currency automatically.

 Net amount, Discount, VAT, Additional tax, Total ¢ These fields are disabled because the system
sums them up from the items automatically, as items are added to the document.

9 Description ¢ Short description of the work order

Only fields marked with a red asterisk are required. Once the details of the work order are entered, press the
Save button. The work order is stored to the database and a new tab Work order items is shown in the
popup where work order items can be entered.

E Save and close td Save and insert Ei': Save W Close 4! Execute activity + &l Write report

Work order details = Workflow | Work order tems

< Add 4 Open o Delete

Quantity Mezasurement . Resource name  Technology name Description Metamount  Discount VAT Additional tax  Total

No data to display

0 0.00 0.00 0.00 0.00 0.00

Tab page for enteringrork orderitems

Add newwork order item
To add new work order item to the database, switch to the Work order items tab page and press the Add

button on the toolbar. A popup form for inserting a new work order item is shown, consisting of two parts: a
toolbar, used for entering commands to the system, and a collection of controls representing work order
item details.
£ save and close £ save and insert W Close
* Document item type | R Warehouse | Main Street Warehouse -l
* Technology oW
* Resource - Wholesale price
*Quantity 0.000 * Measurement unit -
* Net amount in foreign 0.00  Net amount | 0.00
currency
* Discount %  0.00 *Discount | 0.00
“VAT % VAT
= Additional tax % Additional tax
Gross margin %  0.00 Gross margin | 0.00
“Total | 0.00
Description

A popup form for inserting nework orderitem
Details of the work order item to be added to the database should be entered in the corresponding fields:
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Document item type ¢ A more specific type of the work order item
Warehouse ¢ Warehouse product is going to
Technology ¢ Technology used by the work order

= =4 =4 =

Resource ¢ Resource to be produced (suggested automatically from the technology properties when

technology is selected)

I Wholesale price ¢ Wholesale price of the resource (suggested automatically from the resource
properties when resource is selected)

I Quantity ¢ Quantity of the resource incoming

Measurement unit ¢ Measurement unit of the quantity (suggested automatically from the resource
properties when resource is selected)

9 Net amount in foreign currency

9 Net amount ¢ If net amount in foreign currency is entered, contents of this field are converted
automatically using the exchange rate from the procurement procedure

9 Discount % - Discount percentage; if discount is entered, contents of this field is calculated
automatically from discount and net amount

9 Discount ¢ If discount percentage is entered, contents of this field is calculated automatically from
discount percentage the net amount

I VAT % - VAT percentage

9 VAT ¢ Disabled field; if VAT percentage is entered, contents of this field is calculated automatically
from VAT percentage and net amount

9 Additional tax % - Additional tax percentage

I Additional tax ¢ Disabled field; if additional tax percentage is entered, contents of this field is
calculated automatically from additional tax percentage and net amount

 Gross margin %

=

Gross margin

9 Total ¢ Calculated automatically by summing up net amount, VAT, additional tax, other expenses
and gross margin and subtracting discount; if entered, gross margin amount and percentage will be
modified so that the calculation holds.

9 Description ¢ Short description of the work order item

Only fields marked with a red asterisk are required. Once the details of the work order item are entered,
press the Save and close button. The work order item is stored to the database, the popup is closed and the
underlying grid view with work order items is refreshed to show the newly entered item. In order to save the
work order item and enter a new one right away, press the Save and insert button in the popup.

Edit a work order

To edit a work order, locate the work order by browsing through work orders. Select the document to be
edited by clicking on the row in the grid view. The selected document is highlighted. Press the Open button
on the toolbar. A popup form for editing an existing work order is shown, consisting of two parts: a toolbar,
used for entering commands to the system, and a tab control with work order details and items.

62



ﬁ'ﬂ Save and close h‘ﬂ Save and insert k‘ﬂ Save @ Close ! Execute activity ~ &/ Write report

Work order details | Workflow = Work order items

Document number | WO-2010-003444 ordinal
Document date | 5/7/2010 v Document type | Work order _Jlse
Partner  Henry's Steel Mill =l Folder = |
* From warehouse | Seventh Street Warehouse - ||~ *To warehouse  Main Street Warehouse -||w

Currency USD - | MNet amount

* Exchange rate | 1.000000 Discount

VAT

Additional tax

Total
5 breakfast mixes for Henry's Steel Mil P

Description

A popup fornfor editing awork order

Any changes to the work order should be entered in the corresponding controls. See Add new work order
section for detailed description of the properties. To save the changes to the database, press the Save and
close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button.

Edit a work order item
To edit an existing work order item, locate the work order in the module. See Add new work order section

for details.

Once located, press the Open button on the toolbar. In the popup for editing a work order, switch to the
Work order details tab page. Select the work order item to be edited by clicking on the row in the grid view.
The selected work order item is highlighted. Press the Open button on the toolbar. A popup form for editing
an existing work order item is shown, consisting of two parts: a toolbar, used for entering commands to the
system, and a collection of controls representing work order details.

E‘ﬂ Save and close E‘ﬂ Save and insert & Close

* Document item type  Work order item = e Warehouse Main Street Warehouse W)
*Technology  Breakfast mix W)
*Resource  Breakfast mix = |fee Wholesale price | 23.00
*Quantity 5.000 * Measurement unit | Piece -
“Met amount ";ufr':;fnigz 115,00 *Met amount | 115,00
*Discount %% | 0.00 *Discount | 0.00
*VAT %% 0.00 VAT
* Additional tax %  0.00 Additional tax
Gross margin % 0.00 Gross margin | 0.00
*Total | 115.00
5 breakfast mixes for Henry's Steel Mil -
Description

A popup form for editing work orderitem

Any changes to the work order item should be entered in the corresponding controls. See Add new work
order item section for detailed description of the properties. To save the changes to the database, press the
Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close
button.
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Delete awork order
To delete an existing work order, locate the document in the module. See Edit a work order section for

details.

Once the work roder is located, press the Delete button on the toolbar to delete it from the database. The
system will ask for a confirmation. If you are sure, press Yes. Please note that a work order can be deleted

only if it has no items entered in the database.

Delete a work order item
To delete an existing work order item, locate the document in the module. See Edit a work order section for

details.

Once located, press the Open button on the toolbar. In the popup for editing a work order, switch to the
Work order items tab page. Select the work order item to be edited by clicking on the row in the grid view.
The selected work order item is highlighted. Press the Delete button on the toolbar to delete it from the
database. The system will ask for a confirmation. If you are sure, press Yes.
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