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Financial module 

Invoices 

Incoming invoices 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άLƴŎƻƳƛƴƎ ƛƴǾƻƛŎŜǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ 

conditions to filter invoices, a toolbar, used for giving commands to the system, and a grid view, used for 

displaying a set of incoming invoices. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αLƴŎƻƳƛƴƎ ƛƴǾƻƛŎŜǎά ǎŎǊŜŜƴ 

Browse incoming invoices 

Initially, all incoming invoices entered in the database are shown in the grid view, ordered by ordinal 

descending, so that the latest incoming invoices (presumably of most interest) are shown at the beginning of 

the grid view. ¢Ƙƛǎ ŜƴŀōƭŜǎ ǳǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ƛƴŎƻƳƛƴƎ ƛƴǾƻƛŎŜǎ ŀƴŘ ǘƘŜƛǊ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ 

properties: invoice number, date, delivery and due date, description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of invoices in the grid view to the left 

and summaries of the amounts to the right. 

To group the invoices by values of a certain property, drag header of the column containing that property to 

the grouping area to the top of the grid view. 

Invoices grouped by delivery date 
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Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or 

hide child nodes of the grouping node. 

In order to narrow the list of invoices shown in the grid view (e.g. when looking for a specific document with 

a known document number), user can filter the invoices list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the invoice list and shows only invoices satisfying the condition entered. 

LƴǾƻƛŎŜǎ ŦƛƭǘŜǊŜŘ ōȅ ƛƴǾƻƛŎŜ ƴǳƳōŜǊ αсуру-2-лфά 

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Invoices filtered by net amount of 120.00 

Add new incoming invoice 

To add new incoming invoice to the database, press the Add button on the toolbar. A popup form for 

inserting a new incoming invoice is shown, consisting of two parts: a toolbar, used for entering commands to 

the system and a tab control with incoming invoice details. 

A popup form for inserting new incoming invoice 

Details of the incoming invoice to be added to the database should be entered in the corresponding fields: 



7 
 

¶ Invoice number ς PartƴŜǊΩǎ ƛƴǾƻƛŎŜ ƴǳƳōŜǊΣ ǳǎǳŀƭƭȅ ǎǘŀǘŜŘ ƻƴ ǘƘŜ ƘŀǊŘ ŎƻǇȅ ƻŦ ǘƘŜ ƛƴǾƻƛŎŜ 

¶ Invoice date ς Issue date of the invoice (today is suggested) 

¶ Document type ς A more specific type of the invoice 

¶ Partner ς Company that issued the invoice. Has to be chosen from a list of partner companies in the 

system 

¶ Folder ς Choose folder this invoice belongs to 

¶ Currency ς Choose original currency of the invoice 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter invoice item amounts in foreign currency and performs conversion to the 

domestic currency automatically. 

¶ Delivery date 

¶ Due date 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the invoice. 

Only fields marked with a red asterisk are required. Once the details of the invoice are entered, press the 

Save button. The invoice is stored to the database and a new tab Invoice items is shown in the popup where 

incoming invoice items can be entered. 

Tab page for entering incoming invoice items 

Add new incoming invoice item  

To add new incoming invoice item to the database, switch to the Invoice items tab page and press the Add 

button on the toolbar. A popup form for inserting a new incoming invoice item is shown, consisting of two 

parts: a toolbar, used for entering commands to the system, and a collection of controls representing 

incoming invoice item details. 
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A popup form for inserting new incoming invoice item 

Details of the incoming invoice item to be added to the database should be entered in the corresponding 

fields: 

¶ Document item type ς A more specific type of the invoice item 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the incoming invoice 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the invoice item 

Only fields marked with a red asterisk are required. Once the details of the invoice item are entered, press 

the Save and close button. The invoice item is stored to the database, the popup is closed and the 

underlying grid view with incoming invoice items is refreshed to show the newly entered item. In order to 

save the incoming invoice item and enter a new one right away, press the Save and insert button in the 

popup. 

Edit an incoming invoice  

To edit an existing incoming invoice, locate the incoming invoice by browsing though incoming invoices. 

Select the incoming invoice to be edited by clicking on the row in the grid view. The selected invoice is 

highlighted. Press the Open button on the toolbar. A popup form for editing an existing incoming invoice is 

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with 

incoming invoice details and items. 
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A popup form for editing an incoming invoice 

Any changes to the incoming invoice should be entered in the corresponding controls. See Add new 

incoming invoice section for detailed description of the properties. To save the changes to the database, 

press the Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press 

the Close button. 

Edit an incoming invoice item  

To edit an existing incoming invoice item, locate the incoming invoice in the module. See Edit an incoming 

invoice section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an incoming invoice, switch to 

the Invoice details tab page. Select the incoming invoice item to be edited by clicking on the row in the grid 

view. The selected incoming invoice item is highlighted. Press the Open button on the toolbar. A popup form 

for editing an existing incoming invoice item is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a collection of controls representing incoming invoice item details. 

A popup form for editing an incoming invoice item 

Any changes to the incoming invoice item should be entered in the corresponding controls. See Add new 

incoming invoice item section for detailed description of the properties. To save the changes to the 

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the 

popup, press the Close button. 
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Delete an incoming invoice  

To delete an existing incoming invoice, locate the incoming invoice in the module. See Edit an incoming 

invoice section for details. 

Once the incoming invoice is located, press the Delete button on the toolbar to delete it from the database. 

The system will ask for a confirmation. If you are sure, press Yes. Please note that an incoming invoice can be 

deleted only if it has no items entered in the database. 

Delete an incoming invoice item  

To delete an existing incoming invoice, locate the incoming invoice in the module. See Edit an incoming 

invoice section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an incoming invoice, switch to 

the Invoice details tab page. Select the incoming invoice item to be edited by clicking on the row in the grid 

view. The selected incoming invoice item is highlighted. Press the Delete button on the toolbar to delete it 

from the database. The system will ask for a confirmation. If you are sure, press Yes. 

Outgoing invoices 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άhǳǘƎƻƛƴƎ ƛƴǾƻƛŎŜǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ 

conditions to filter invoices, a toolbar, used for giving commands to the system, and a grid view, used for 

displaying a set of outgoing invoices. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αhǳǘƎƻƛƴƎ ƛƴǾƻƛŎŜǎά ǎŎǊŜŜƴ 

Browse outgoing invoices  

Initially, all outgoing invoices entered in the database are shown in the grid view, ordered by ordinal 

descending, so that the latest outgoing invoices (presumably of most interest) are shown at the beginning of 

the grid viewΦ ¢Ƙƛǎ ŜƴŀōƭŜǎ ǳǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ƻǳǘƎƻƛƴƎ ƛƴǾƻƛŎŜǎ ŀƴŘ ǘƘŜƛǊ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ 

properties: invoice number, date, delivery and due date, description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of invoices in the grid view to the left 

and summaries of the amounts to the right. 

To group the invoices by values of a certain property, drag header of the column containing that property to 

the grouping area to the top of the grid view. 
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Invoices grouped by delivery date 

Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to show child nodes 

of the grouping node. 

In order to narrow the list of invoices shown in the list (e.g. when looking for a specific document with a 

known document number), user can filter the invoices list in two ways: 

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the invoice list and shows only invoices satisfying the condition entered. 

LƴǾƻƛŎŜǎ ŦƛƭǘŜǊŜŘ ōȅ ƛƴǾƻƛŎŜ ƴǳƳōŜǊ αсуру-2-лфά 

4. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Invoices filtered by net amount of 120.00 

Add new outgoing invoic e 

To add new outgoing invoice to the database, press the Add button on the toolbar. A popup form for 

inserting a new outgoing invoice is shown, consisting of two parts: a toolbar, used for entering commands to 

the system and a tab control with outgoing invoice details. 
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A popup form for inserting new outgoing invoice 

Details of the outgoing invoice to be added to the database should be entered in the corresponding fields: 

¶ Invoice number 

¶ Invoice date ς Issue date of the invoice (today is suggested) 

¶ Document type ς A more specific type of the invoice 

¶ Partner ς Company to which invoice is issued. Has to be chosen from a list of partner companies in 

the system 

¶ Folder ς Choose folder this invoice belongs to 

¶ Currency ς Choose original currency of the invoice 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter invoice item amounts in foreign currency and performs conversion to the 

domestic currency automatically. 

¶ Delivery date 

¶ Due date 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the invoice. 

Only fields marked with a red asterisk are required. Once the details of the invoice are entered, press the 

Save button. The invoice is stored to the database and a new tab Invoice items is shown in the popup where 

outgoing invoice items can be entered. 

Tab page for entering outgoing invoice items 
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Add new outgoing invoice item  

To add new outgoing invoice item to the database, switch to the Invoice items tab page press the Add 

button on the toolbar. A popup form for inserting a new outgoing invoice item is shown, consisting of two 

parts: a toolbar, used for entering commands to the system, and a collection of controls representing 

outgoing invoice item details. 

A popup form for inserting new outgoing invoice item 

Details of the outgoing invoice item to be added to the database should be entered in the corresponding 

fields: 

¶ Document item type ς A more specific type of the invoice item 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the outgoing invoice 

¶ Discount % ς Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % ς VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % ς Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds 

¶ Description ς Short description of the invoice item 

Only fields marked with a red asterisk are required. Once the details of the invoice item are entered, press 

the Save and Close button. The invoice item is stored to the database, the popup is closed and the 

underlying grid view with outgoing invoice items is refreshed to show the newly entered item. In order to 

save the outgoing invoice item and enter a new one right away, press the Save and Insert button in the 

popup. 



14 
 

Edit an outgoing  invoice 

To edit an existing outgoing invoice, locate the outgoing invoice by browsing though outgoing invoices. 

Select the outgoing invoice to be edited by clicking on the row in the grid view. The selected invoice is 

highlighted. Press the Open button on the toolbar. A popup form for editing an existing outgoing invoice is 

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with 

outgoing invoice details and items. 

A popup form for editing an outgoing invoice 

Any changes to the outgoing invoice should be entered in the corresponding controls. See Add new outgoing 

invoice section for detailed description of the properties. To save the changes to the database, press the 

Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close 

button. 

Edit an outgoing  invoice item  

To edit an existing outgoing invoice item, locate the outgoing invoice in the module. See Edit an outgoing 

invoice section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an outgoing invoice, switch to 

the Invoice details tab page. Select the outgoing invoice item to be edited by clicking on the row in the grid 

view. The selected outgoing invoice item is highlighted. Press the Open button on the toolbar. A popup form 

for editing an existing outgoing invoice item is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a collection of controls representing outgoing invoice item details. 

A popup form for editing an outgoing invoice item 
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Any changes to the outgoing invoice item should be entered in the corresponding controls. See Add new 

outgoing invoice item section for detailed description of the properties. To save the changes to the 

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the 

popup, press the Close button. 

Delete an outgoing  invoice 

To delete an existing outgoing invoice, locate the outgoing invoice in the module. See Edit an outgoing 

invoice section for details. 

Once the outgoing invoice is located, press the Delete button on the toolbar to delete it from the database. 

The system will ask for a confirmation. If you are sure, press Yes. Please note that an outgoing invoice can be 

deleted only if it has no items entered in the database. 

Delete an outgoing  invoice item  

To delete an existing outgoing invoice, locate the outgoing invoice in the module. See Edit an outgoing 

invoice section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an outgoing invoice, switch to 

the Invoice details tab page. Select the outgoing invoice item to be edited by clicking on the row in the grid 

view. The selected outgoing invoice item is highlighted. Press the Delete button on the toolbar to delete it 

from the database. The system will ask for a confirmation. If you are sure, press Yes. 

Procurement 

Procurement procedures 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άtǊƻŎǳǊŜƳŜƴǘ ǇǊƻŎŜŘǳǊŜǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ 

entering conditions to filter procurement procedures, a toolbar, used for giving commands to the system, 

and a tree list, used for displaying a set of procurement procedures with corresponding documents. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αtǊƻŎǳǊŜƳŜƴǘ ǇǊƻŎŜŘǳǊŜǎά ǎŎǊŜŜƴ 

Browse procurement procedures 

Intially, all procurement procedures entered in the database are shown in the tree list, ordered by ordinal 

descending, so that the latest procurement procedures (presumably of most interest) are shown at the 

beginning of the tree list. This enables user to browse thorough company's procurement procedures and 

their most important properties: procurement procedure number, date and description. 
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For each procurement procedure, a set of corresponding documents (offers, contracts and orders for this 

procurement procedure) is shown as child nodes of the procedure. For each document, document type, 

number, date and description is shown. 

Use the Expand all and Collapse all buttons on the toolbar to easily show or hide child nodes of 

procurement procedures. 

In order to narrow the list of procedures shown in the tree list (e.g. when looking for a specific procedure 

with a known document number), user can filter the procedure by entering a filtering condition in the filter 

form and then pressing the Filter button. This command filters the procedure list and shows only procedures 

satisfying the condition entered. 

tǊƻŎǳǊŜƳŜƴǘǎ ŦƛƭǘŜǊŜŘ ōȅ ǇǊƻŎǳǊŜƳŜƴǘ ƴǳƳōŜǊ αt-2009-лллнά 

Add new procurement procedure  

To add new procurement procedure to the database, press the Add button on the toolbar and choose Add 

procurement procedure from the popup menu. A popup form for inserting a new procurement procedure is 

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a tab control with 

procurement procedure details. 

A popup form for inserting a new procurement procedure 

Details of the procurement procedure to be added to the database should be entered in the corresponding 

fields: 

¶ Procedure number 

¶ Procedure date ς Date of the procurement procedure document (today is suggested) 

¶ Document type ς A more specific type of the procedure 

¶ Partner ς Partner company for the procedure 

¶ Folder ς Choose folder this procedure belongs to 

¶ Currency ς Choose original currency of the procedure 
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¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter procedure item amounts in foreign currency and performs conversion to 

the domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the procedure. 

Only fields marked with a red asterisk are required. Once the details of the procedure are entered, press the 

Save button. The procedure is stored to the database and a new tab Procurement procedure items is shown 

in the popup where procurement procedure items can be entered. 

Tab page for entering procurement procedure items 

Add new procurement procedure item  

To add procurement procedure item to the database, switch to the Procurement procedure items tab page 

and press the Add button on the toolbar. A popup form for inserting a new procurement procedure item is 

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection of 

controls representing procurement procedure item details. 

A popup form for inserting new procurement procedure item 

Details of the procurement procedure item to be added to the database should be entered in the 

corresponding fields: 

¶ Document item type ς A more specific type of the procurement procedure item 

¶ Resource ς Resource to be procured. Has to be chosen from a list of resources in the system 
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¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  to be procured 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the procurement procedure 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the procurement procedure item 

Only fields marked with a red asterisk are required. Once the details of the procurement procedure item are 

entered, press the Save and close button. The procurement procedure item is stored to the database, the 

popup is closed and the underlying grid view with procurement procedure items is refreshed to show the 

newly entered item. In order to save the procurement procedure item and enter a new one right away, press 

the Save and insert button in the popup. 

Edit a procurement procedure  

To edit an existing procurement procedure, locate the procurement procedure by browsing through 

procurement procedures. Select the procurement procedure to be edited by clicking on the row in the tree 

list. The selected procurement procedure is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a tab control with procurement procedure details, items and corresponding 

documents. 
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A popup form for editing a procurement procedure 

Any changes to the procurement procedure should be entered in the corresponding controls. See Add new 

procurement procedure section for detailed description of the properties. To save the changes to the 

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the 

popup, press the Close button. 

Edit a procurement procedure item  

To edit an existing procurement procedure item, locate the procurement procedure in the module. See Edit 

a procurement procedure section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a procurement procedure, 

switch to the Procurement procedure details tab page. Select the procurement procedure item to be edited 

by clicking on the row in the grid view. The selected procurement procedure item is highlighted. Press the 

Open button on the toolbar. A popup for editing an existing procurement procedure item is shown, 

consisting of two parts: a toolbar, used for entering commands to the system, and a collection of controls 

representing procurement procedure item details. 

A popup form for editing a procurement procedure item 

Any changes to the procurement procedure item should be entered in the corresponding controls. See Add 

new procurement procedure item section for detailed description of the properties. To save the changes to 

the database, press the Save and close or Save button on the toolbar. To cancel any changes or just close 

the popup, press the Close button. 
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Delete a procurement procedure  

To delete an existing procurement procedure, locate the procurement procedure in the module. See Edit a 

procurement procedure section for details. 

Once the procurement procedure is located, press the Delete button on the toolbar to delete it from the 

database. The system will ask for a confirmation. If you are sure, press Yes. Please note that a procurement 

procedure can be deleted only if it has no items and no corresponding documents entered in the database. 

Delete a procurement procedure  item 

To delete an existing procurement procedure, locate the procurement procedure in the module. See Edit a 

procurement procedure section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a procurement procedure, 

switch to the Procurement procedure details tab page. Select the procurement procedure item to be edited 

by clicking on the row in the grid view. The selected procurement procedure item is highlighted. Press the 

Delete button on the toolbar to delete it from the database. The system will ask for a confirmation. If you 

are sure, press Yes. 

Offers 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άhŦŦŜǊǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ ŎƻƴŘƛǘƛƻƴǎ ǘƻ 

filter offers, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set of 

offers. 

Initial layout of ǘƘŜ αOffersά ǎŎǊŜŜƴ 

Browse offers 

Initially, all offers entered in the database are shown in the grid view, ordered by ordinal descending, so that 

the latest offers (presumably of most interest) are shown at the beginning of the grid view. This enables user 

ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ offers and their most important properties: offer number, date, description 

and amounts.  

To the bottom of the grid view a summary row is shown, with a count of offers in the grid view to the left 

and summaries of the amounts to the right. 

To group the offers by values of a certain property, drag header of the column containing that property to 

the grouping area to the top of the grid view. 
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Offers grouped by document date 

Once the items are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or 

hide child nodes of the grouping node. 

In order to narrow the list of offers shown in the grid view (e.g. when looking for a specific document with a 

known document number), user can filter the offer list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the offer list and shows only offers satisfying the condition entered. 

Offers filtered by offer ƴǳƳōŜǊ α666-4500-10ά 

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Offers filtered by net amount of 1,200.00 

Add new offer  

To add new offer to the database, press the Add button on the toolbar. A popup form for inserting a new 

offer is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab 

control with offer details. 
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A popup form for inserting new offer 

Details of the offer to be added to the database should be entered in the corresponding fields: 

¶ Offer number ς tŀǊǘƴŜǊΩǎ offer number, usually stated on the hard copy of the offer 

¶ Offer date ς Issue date of the offer (today is suggested) 

¶ Document type ς A more specific type of the offer 

¶ Partner ς Company that issued the offer. Has to be chosen from a list of partner companies in the 

system 

¶ Folder ς Choose folder this offer belongs to 

¶ Currency ς Choose original currency of the offer 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter offer item amounts in foreign currency and performs conversion to the 

domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the offer. 

Only fields marked with a red asterisk are required. Once the details of the offer are entered, press the Save 

button. The offer is stored to the database and a new tab Offer items is shown in the popup where offer 

items can be entered. 

Tab page for entering offer items 



23 
 

Add new offer  item 

To add new offer item to the database, switch to the Offer items tab page and press the Add button on the 

toolbar. A popup form for inserting a new offer item is shown, consisting of two parts: a toolbar, used for 

entering commands to the system, and a collection of controls representing offer item details. 

A popup form for inserting new offer item 

Details of the offer item to be added to the database should be entered in the corresponding fields: 

¶ Document item type ς A more specific type of the offer item 

¶ Resource ς Resource offered. Has to be chosen from a list of resources in the system 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  offered 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the offer 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the offer item 

Only fields marked with a red asterisk are required. Once the details of the offer are entered, press the Save 

and close button. The offer item is stored to the database, the popup is closed and the underlying grid view 
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with offer items is refreshed to show the newly entered item. In order to save the offer item and enter a 

new one right away, press the Save and insert button in the popup. 

Edit an offer  

To edit an existing offer, locate the offer by browsing though offers. Select the offer to be edited by clicking 

on the row in the grid view. The selected offer is highlighted. Press the Open button on the toolbar. A popup 

form for editing an existing offer is shown, consisting of two parts: a toolbar, used for entering commands to 

the system, and a tab control with offer details and items. 

A popup form for editing an offer 

Any changes to the offer should be entered in the corresponding controls. See Add new offer section for 

detailed description of the properties. To save the changes to the database, press the Save and close or Save 

button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Edit an offer  item 

To edit an existing offer item, locate the offer in the module. See Edit an offer section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an offer, switch to the Offer 

details tab page. Select the offer item to be edited by clicking on the row in the grid view. The selected offer 

item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing offer item is 

shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection of 

controls representing offer item details. 

A popup form for editing an offer item 
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Any changes to the offer item should be entered in the corresponding controls. See Add new offer item 

section for detailed description of the properties. To save the changes to the database, press the Save and 

close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Delete an offer  

To delete an existing offer, locate the offer in the module. See Edit an offer section for details. 

Once the offer is located, press the Delete button on the toolbar to delete it from the database. The system 

will ask for a confirmation. If you are sure, press Yes. Please note that an offer can be deleted only if it has 

no items entered in the database. 

Delete an offer  item 

To delete an existing offer item, locate the offer in the module. See Edit an offer section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an offer, switch to the Offer 

details tab page. Select the offer item to be edited by clicking on the row in the grid view. The selected offer 

item is highlighted. Press the Delete button on the toolbar to delete it from the database. The system will 

ask for a confirmation. If you are sure, press Yes. 

Contracts 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ ά/ƻƴǘǊŀŎǘǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ ŎƻƴŘƛǘƛƻƴǎ ǘƻ 

filter contracts, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set 

of contracts. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αContractsά ǎŎǊŜŜƴ 

Browse contracts  

Initially, all contracts entered in the database are shown in the grid view, ordered by ordinal descending, so 

that the latest contracts (presumably of most interest) are shown at the beginning of the grid view. This 

ŜƴŀōƭŜǎ ǳǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ contracts and their most important properties: contract number, 

date, description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of contracts in the grid view to the left 

and summaries of the amounts to the right. 

To group the contracts by values of a certain property, drag header of the column containing that property 

to the grouping area to the top of the grid view. 
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Contracts grouped by contract date 

Once the contracts are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or 

hide child nodes of the grouping node. 

In order to narrow the list of contracts shown in the grid view (e.g. when looking for a specific document 

with a known document number), user can filter the contract list in two ways: 

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the contract list and shows only contracts satisfying the condition entered. 

Contracts filtered by contract  ƴǳƳōŜǊ αC-2009-0001ά 

4. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Contracts filtered by net amount of 1,440.00 

Add new contract  

To add new contract to the database, press the Add button on the toolbar. A popup form for inserting a new 

contract is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab 

control with contract details. 
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A popup form for inserting new contract 

Details of the contract to be added to the database should be entered in the corresponding fields: 

¶ Contract number ς Contract number 

¶ Contract date ς Date of the contract (today is suggested) 

¶ Document type ς A more specific type of the contract 

¶ Partner ς Company that the contract is signed with. Has to be chosen from a list of partner 

companies in the system 

¶ Folder ς Choose folder this contract belongs to 

¶ Currency ς Choose original currency of the contract 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter contract item amounts in foreign currency and performs conversion to the 

domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the contract. 

¶ Description ς Short description of the contract 

Only fields marked with a red asterisk are required. Once the details of the contract are entered, press the 

Save button. The contract is stored to the database and a new tab Contract items is shown in the popup 

where contract items can be entered. 

Tab page for entering contract items 
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Add new contract item 

To add new contract item to the database, switch to the Contract items tab page and press the Add button 

on the toolbar. A popup form for inserting a new contract item is shown, consisting of two parts: a toolbar, 

used for entering commands to the system, and a collection of controls representing contract item details. 

A popup form for inserting new contract item 

Details of the contract item to be added to the database should be entered in the corresponding fields: 

¶ Document item type ς A more specific type of the contract item 

¶ Resource ς Resource whose procurement is subject of the contract. Has to be chosen from a list of 

resources in the system 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  contracted 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the contract 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the contract item 
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Only fields marked with a red asterisk are required. Once the details of the contract are entered, press the 

Save and close button. The contract item is stored to the database, the popup is closed and the underlying 

grid view with contract items is refreshed to show the newly entered item. In order to save the contract item 

and enter a new one right away, press the Save and insert button in the popup. 

Edit a contract  

To edit an existing contract, locate the contract by browsing through contracts. Select the contract to be 

edited by clicking on the row in the grid view. The selected contract is highlighted. Press the Open button on 

the toolbar. A popup form for editing an existing contract is shown, consisting of two parts: a toolbar, used 

for entering commands to the system, and a tab control with contract details and items. 

A popup form for editing a contract 

Any changes to the contract should be entered in the corresponding controls. See Add new contract section 

for detailed description of the properties. To save the changes to the database, press the Save and close or 

Save button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Edit a contract  item 

To edit an existing contract item, locate the contract in the module. See Edit a contract section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a contract, switch to the 

Contract details tab page. Select the contract item to be edited by clicking on the row in the grid view. The 

selected contract item is highlighted. Press the Open button on the toolbar. A popup form for editing an 

existing contract item is shown, consisting of two parts: a toolbar, used for entering commands to the 

system, and a collection of controls representing contract item details. 
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A popup form for editing a contract item 

Any changes to the contract item should be entered in the corresponding controls. See Add new contract 

item section for detailed description of the properties. To save the changes to the database, press the Save 

and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close 

button. 

Delete a contract 

To delete an existing contract, locate the contract in the module. See Edit a contract section for details. 

Once the contract is located, press the Delete button on the toolbar to delete it from the database. The 

system will ask for a confirmation. If you are sure, press Yes. Please note that a contract can be deleted only 

if it has no items entered in the database. 

Delete a contract item 

To delete an existing contract item, locate the contract in the module. See Edit a contract section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a contract, switch to the 

Contract details tab page. Select the contract item to be edited by clicking on the row in the grid view. The 

selected contract item is highlighted. Press the Delete button on the toolbar to delete it from the database. 

The system will ask for a confirmation. If you are sure, press Yes. 

Orders 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άhǊŘŜǊǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ parts: a filter form, used for entering conditions to 

filter orders, a toolbar, used for giving commands to the system, and a grid view, used for displaying a set of 

orders. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αOrdersά ǎŎǊŜŜƴ 
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Browse orders  

Initially, all orders entered in the database are shown in the grid view, ordered by ordinal descending, so 

that the latest orders (presumably of most interest) are shown at the beginning of the grid view. This 

enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ƻǊŘŜǊǎ and their most important properties: order number, date, 

description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of orders in the grid view to the left 

and summaries of the amounts to the right. 

To group the orders by values of a certain property, drag header of the column containing that property to 

the grouping area to the top of the grid view. 

Orders grouped by order date 

Once the orders are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show or 

hide child nodes of the grouping node. 

In order to narrow the list of orders shown in the grid view (e.g. when looking for a specific document with a 

known document number), user can filter the orders list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the orders list and shows only orders satisfying the condition entered. 

Orders filtered by order ƴǳƳōŜǊ αO-2009-0001ά 
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Orders filtered by net amount of 720.00 

Add new order  

To add new order to the database, press the Add button on the toolbar. A popup form for inserting a new 

order is shown, consisting of two parts: a toolbar, used for entering commands to the system and a tab 

control with order details. 

A popup form for inserting new order 

Details of the order to be added to the database should be entered in the corresponding fields: 

¶ Order number ς  number 

¶ Order date ς Date of the order (today is suggested) 

¶ Document type ς A more specific type of the order 

¶ Partner ς Company to which the order is issued. Has to be chosen from a list of partner companies in 

the system 

¶ Folder ς Choose folder this order belongs to 

¶ Currency ς Choose original currency of the order 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter order item amounts in foreign currency and performs conversion to the 

domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the order. 

¶ Description ς Short description of the order 
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Only fields marked with a red asterisk are required. Once the details of the order are entered, press the Save 

button. The order is stored to the database and a new tab Order items is shown in the popup where order 

items can be entered. 

Tab page for entering order items 

Add new order item 

To add new order item to the database, switch to the Order items tab page and press the Add button on the 

toolbar. A popup form for inserting a new order item is shown, consisting of two parts: a toolbar, used for 

entering commands to the system, and a collection of controls representing order item details. 

A popup form for inserting new order item 

Details of the order item to be added to the database should be entered in the corresponding fields: 

¶ Document item type ς A more specific type of the order item 

¶ Resource ς Resource whose procurement is subject of the order. Has to be chosen from a list of 

resources in the system 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  ordered 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 
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¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the order 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the order item 

Only fields marked with a red asterisk are required. Once the details of the order item are entered, press the 

Save and close button. The order item is stored to the database, the popup is closed and the underlying grid 

view with order items is refreshed to show the newly entered item. In order to save the order item and 

enter a new one right away, press the Save and insert button in the popup. 

Edit an order  

To edit an existing order, locate the order by browsing through order. Select the order to be edited by 

clicking on the row in the grid view. The selected order is highlighted. Press the Open button on the toolbar. 

A popup form for editing an existing order is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a tab control with order details and items. 

A popup form for editing an order 

Any changes to the order should be entered in the corresponding controls. See Add new order section for 

detailed description of the properties. To save the changes to the database, press the Save and close or Save 

button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Edit an order item 

To edit an existing order item, locate the order in the module. See Edit an order section for details. 
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Once located, press the Open button on the toolbar. In the popup for editing an order, switch to the Order 

details tab page. Select the order item to be edited by clicking on the row in the grid view. The selected 

order item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing order 

item is shown, consisting of two parts: a toolbar, used for entering commands to the system, and a collection 

of controls representing order item details. 

A popup form for editing an order item 

Any changes to the order item should be entered in the corresponding controls. See Add new order item 

section for detailed description of the properties. To save the changes to the database, press the Save and 

close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Delete an order 

To delete an existing order, locate the order in the module. See Edit an order section for details. 

Once the order is located, press the Delete button on the toolbar to delete it from the database. The system 

will ask for a confirmation. If you are sure, press Yes. Please note that an order can be deleted only if it has 

no items entered in the database. 

Delete an order item 

To delete an existing order item, locate the order in the module. See Edit an order section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an order, switch to the Order 

details tab page. Select the order item to be edited by clicking on the row in the grid view. The selected 

order item is highlighted. Press the Delete button on the toolbar to delete it from the database. The system 

will ask for a confirmation. If you are sure, press Yes. 

Payment documents 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άtŀȅƳŜƴǘ ŘƻŎǳƳŜƴǘǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ 

conditions to filter payment documents, a toolbar, used for giving commands to the system, and a grid view, 

used for displaying a set of payment documents. 
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Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αPayment documentsά ǎŎǊŜŜƴ 

Browse payment documents 

Initially, all payment documents entered in the database are shown in the grid view, ordered by ordinal 

descending, so that the latest payment documents (presumably of most interest) are shown at the beginning 

of the grid view. This enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ǇŀȅƳŜƴǘ ŘƻŎǳƳŜƴǘǎ and their most 

important properties: payment document number, date, description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of payment documents in the grid 

view to the left and summaries of the amounts to the right. 

To group the payment documents by values of a certain property, drag header of the column containing that 

property to the grouping area to the top of the grid view. 

Payment documents grouped by document date 

Once the payment documents are grouped, use the Expand all and Collapse all buttons on the toolbar to 

easily show or hide child nodes of the grouping node. 

In order to narrow the list of payment documents shown in the grid view (e.g. when looking for a specific 

document with a known document number), user can filter the payment document list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the payment document list and shows only payment documents satisfying the condition 

entered. 

Payment documents  filtered by document ƴǳƳōŜǊ α P-2009-0001 ά 
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Payment documents filtered by start balance of 1,200.00 

Add new payment document  

To add new payment document to the database, press the Add button on the toolbar. A popup form for 

inserting a new payment document is shown, consisting of two parts: a toolbar, used for entering commands 

to the system, and a tab control with payment document details. 

A popup form for inserting new payment document 

Details of the payment document to be added to the database should be entered in the corresponding 

fields: 

¶ Payment document number 

¶ Payment document date ς Date of the payment document (today is suggested) 

¶ Document type ς A more specific type of the payment document 

¶ Bank account ς Bank account of the payment document. Has to be chosen from a list of ŎƻƳǇŀƴȅΩǎ 

bank accounts. 

¶ Folder ς Choose folder this payment document belongs to 

¶ Currency ς Choose original currency of the payment document 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter payment document item amounts in foreign currency and performs 

conversion to the domestic currency automatically. 

¶ Date from ς Start date of the period the payment document refers to 

¶ Date to ς End date of the period the payment document refers to 

¶ Start balance in foreign currency 
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¶ Start balance ς If start balance in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate 

¶ Deposits, withdrawals, end balance ς These fields are disabled because the system sums them up 

from the items automatically, as items are added to the payment document. 

¶ Description ς Short description of the payment document 

Only fields marked with a red asterisk are required. Once the details of the payment document are entered, 

press the Save button. The payment document is stored to the database and a new tab Payment document 

items is shown in the popup where payment document items can be entered. 

Tab page for entering payment document items 

Add new payment document  item 

To add new payment document item to the database, switch to the Payment document items tab page and 

press the Add button on the toolbar. A popup form for inserting a new payment document item is shown, 

consisting of two parts: a toolbar, used for entering commands to the system, and a collection of controls 

representing payment document item details. 

A popup form for inserting new payment document item 

Details of the payment document item to be added to the database should be entered in the corresponding 

fields: 

¶ Document item class ς Designates whether the item is a withdrawal or a deposit 

¶ Document item type ς A more specific type of the payment document item 

¶ Partner ς Company that made the deposit or to which the funds were withdrawn. Has to be chosen 

from a list of partner companies in the system 

¶ Transaction date ς today is suggested 

¶ Amount in foreign currency 

¶ Amount ς If amount in foreign currency is entered, contents of this field are converted automatically 

using the exchange rate from the payment document 
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¶ Description ς Short description of the payment document item 

Only fields marked with a red asterisk are required. Once the details of the payment document item are 

entered, press the Save and close button. The payment document item is stored to the database, the popup 

is closed and the underlying grid view with payment document items is refreshed to show the newly entered 

item. In order to save the payment document item and enter a new one right away, press the Save and 

insert button in the popup. 

Edit a payment document 

To edit an existing payment document, locate the payment document by browsing through payment 

documents. Select the payment document to be edited by clicking on the row in the grid view. The selected 

payment document is highlighted. Press the Open button on the toolbar. A popup form for editing an 

existing payment document is shown, consisting of two parts: a toolbar, used for entering commands to the 

system, and a tab control with payment document details and items. 

A popup form for editing a payment document 

Any changes to the payment document should be entered in the corresponding controls. See Add new 

payment document section for detailed description of the properties. To save the changes to the database, 

press the Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press 

the Close button. 

Edit a payment document item  

To edit an existing payment document item, locate the payment document in the module. See Edit a 

payment document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a payment document, switch 

to the Payment document details tab page. Select the payment document item to be edited by clicking on 

the row in the grid view. The selected payment document item is highlighted. Press the Open button on the 

toolbar. A popup form for editing an existing payment document item is shown, consisting of two parts: a 

toolbar, used for entering commands to the system, and a collection of controls representing payment 

document item details. 
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A popup form for editing a payment document item 

Any changes to the payment document item should be entered in the corresponding controls. See Add new 

payment document item section for detailed description of the properties. To save the changes to the 

database, press the Save and close or Save button on the toolbar. To cancel any changes or just close the 

popup, press the Close button. 

Delete a payment document 

To delete an existing payment document, locate the payment document in the module. See Edit a payment 

document section for details. 

Once the payment document is located, press the Delete button on the toolbar to delete it from the 

database. The system will ask for a confirmation. If you are sure, press Yes. Please note that a payment 

document can be deleted only if it has no items entered in the database. 

Delete a payment document item 

To delete an existing payment document item, locate the payment document in the module. See Edit a 

payment document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a payment document, switch 

to the Payment document details tab page. Select the payment document item to be edited by clicking on 

the row in the grid view. The selected payment document item is highlighted. Press the Delete button on the 

toolbar to delete it from the database. The system will ask for a confirmation. If you are sure, press Yes. 
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Inventory control module 

Inventory control documents 

Incoming inventory control documents 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άIncoming inventory control documentsέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ 

used for entering conditions to filter incoming inventory control documents, a toolbar, used for giving 

commands to the system, and a grid view, used for displaying a set of incoming inventory control 

documents. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αLƴŎƻƳƛƴƎ ƛƴǾŜƴǘƻǊȅ ŎƻƴǘǊƻƭ ŘƻŎǳƳŜƴǘǎά ǎŎǊŜŜƴ 

Browse incoming inventory control documents  

Initially, all incoming inventory documents entered in the database are shown in the grid view, ordered by 

ordinal descending, so that the latest incoming inventory control documents (presumably of most interest) 

are shown at the beginning of the grid view. This enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ƛƴŎƻƳƛƴƎ 

inventory control documents and their most important properties: document number, date, description and 

amounts.  

To the bottom of the grid view a summary row is shown, with a count of incoming inventory control 

documents in the grid view to the left and summaries of the amounts to the right. 

To group incoming inventory control documents by values of a certain property, drag header of the column 

containing that property to the grouping area to the top of the grid view. 
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Incoming inventory control documents grouped by document date 

Once the incoming inventory control documents are grouped, use the Expand all and Collapse all buttons on 

the toolbar to easily show or hide child nodes of the grouping node. 

In order to narrow the list of incoming inventory control documents shown in the grid view (e.g. when 

looking for a specific document with a known document number), user can filter the incoming inventory 

control document list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the incoming inventory document list and shows only incoming inventory control documents 

satisfying the condition entered. 

Incoming inventory control documents filtered by document number α03-ломлссά 

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Incoming inventory control documents filtered by net amount of 750.00 
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Add new incoming inventory control document  

To add new incoming inventory control document to the database, press the Add button on the toolbar. A 

popup form for inserting a new incoming inventory control document is shown, consisting of two parts: a 

toolbar, used for entering commands to the system, and a tab control with incoming inventory control 

document details. 

A popup form for inserting new incoming inventory control document 

Details of the incoming inventory control document to be added to the database should be entered in the 

corresponding fields: 

¶ Document number 

¶ Document date ς Date of the incoming inventory control document (today is suggested) 

¶ Document type ς A more specific type of the incoming inventory control document 

¶ Partner ς Company incoming goods originate from. Has to be chosen from a list of partner 

companies in the system 

¶ Folder ς Choose folder this incoming inventory control document belongs to 

¶ Warehouse ς Warehouse goods are coming to 

¶ Currency ς Choose original currency of the incoming inventory control document 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter incoming inventory control document item amounts in foreign currency 

and performs conversion to the domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς Stated on the hard copy of the incoming 

inventory control document 

¶ Other expenses ς Amount of other expenses, if any 

¶ Other expenses % ς Disabled field, if other expenses is entered, contents of this field is calculated 

automatically from total and other expenses 

Only fields marked with a red asterisk are required. Once the details of the incoming inventory control 

document are entered, press the Save button. The incoming inventory control document is stored to the 

database and a new tab Incoming inventory control document items is shown in the popup where incoming 

inventory control document items can be entered. 
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Tab page for entering incoming inventory control document items 

Add new incoming inventory control  document item 

To add new incoming inventory control document item to the database, switch to the Incoming inventory 

control document items tab page and press the Add button on the toolbar. A popup form for inserting a 

new incoming inventory control document item is shown, consisting of two parts: a toolbar, used for 

entering commands to the system, and a collection of controls representing incoming inventory control 

document item details. 

A popup form for inserting new incoming inventory control document item 

Details of the incoming inventory control document item to be added to the database should be entered in 

the corresponding fields: 

¶ Document item type ς A more specific type of the incoming inventory control document item 

¶ Warehouse ς Warehouse goods are coming to 

¶ Resource ς Resource that is coming to the warehouse. Has to be chosen from a list of resources in 

the system 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  incoming 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 
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¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the procurement procedure 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Other expenses % - Disabled field; suggested automatically as other expenses % from the document 

¶ Other expenses ς Disabled field; calculated automatically using other expenses % 

¶ Gross margin % 

¶ Gross margin 

¶ Total ς Calculated automatically by summing up net amount, VAT , additional tax, other expenses 

and gross margin and subtracting discount; if entered, gross margin amount and percentage will be 

modified so that the calculation holds. 

¶ Description ς Short description of the incoming inventory control document item 

Only fields marked with a red asterisk are required. Once the details of the incoming inventory document 

item are entered, press the Save and close button. The incoming inventory control document item is stored 

to the database, the popup is closed and the underlying grid view with incoming inventory control document 

items is refreshed to show the newly entered item. In order to save the incoming inventory control 

document item and enter a new one right away, press the Save and insert button in the popup. 

Edit an incoming inventory control document 

To edit an existing incoming inventory control document, locate the document by browsing through 

incoming inventory control documents. Select the document to be edited by clicking on the row in the grid 

view. The selected document is highlighted. Press the Open button on the toolbar. A popup form for editing 

an existing incoming inventory control document is shown, consisting of two parts: a toolbar, used for 

entering commands to the system, and a tab control with incoming inventory control document details and 

items. 
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A popup form for editing an incoming inventory document 

Any changes to the incoming inventory control document should be entered in the corresponding controls. 

See Add new incoming inventory control document section for detailed description of the properties. To 

save the changes to the database, press the Save and close or Save button on the toolbar. To cancel any 

changes or just close the popup, press the Close button. 

Edit an incoming inventory control document item 

To edit an existing incoming inventory control document item, locate the incoming inventory control 

document in the module. See Edit an incoming inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an incoming inventory control 

document, switch to the Incoming inventory control document details tab page. Select the incoming 

inventory control document item to be edited by clicking on the row in the grid view. The selected document 

item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing incoming 

inventory control document item is shown, consisting of two parts: a toolbar, used for entering commands 

to the system, and a collection of controls representing incoming inventory control document item details. 

A popup form for editing an incoming inventory control document item 
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Any changes to the incoming inventory control document item should be entered in the corresponding 

controls. See Add new incoming inventory control document item section for detailed description of the 

properties. To save the changes to the database, press the Save and close or Save button on the toolbar. To 

cancel any changes or just close the popup, press the Close button. 

Delete an incoming inventory control document 

To delete an existing incoming inventory control document, locate the document in the module. See Edit an 

incoming inventory control document section for details. 

Once the document is located, press the Delete button on the toolbar to delete it from the database. The 

system will ask for a confirmation. If you are sure, press Yes. Please note that an incoming inventory control 

document can be deleted only if it has no items entered in the database. 

Delete an incoming inventory control document item  

To delete an existing incoming inventory control document item, locate the document in the module. See 

Edit an incoming inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an incoming inventory control 

document, switch to the Incoming inventory control document items tab page. Select the document item to 

be edited by clicking on the row in the grid view. The selected incoming inventory control document item is 

highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a 

confirmation. If you are sure, press Yes. 

Outgoing inventory control documents 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άhǳǘƎƻƛƴƎ ƛƴǾŜƴǘƻǊȅ ŎƻƴǘǊƻƭ ŘƻŎǳƳŜƴǘǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ 

used for entering conditions to filter outgoing inventory control documents, a toolbar, used for giving 

commands to the system, and a grid view, used for displaying a set of outgoing inventory control 

documents. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αOutgoing ƛƴǾŜƴǘƻǊȅ ŎƻƴǘǊƻƭ ŘƻŎǳƳŜƴǘǎά ǎŎǊŜŜƴ 

Browse outgoing inventory control documents  

Initially, all outgoing inventory documents entered in the database are shown in the grid view, ordered by 

ordinal descending, so that the latest outgoing inventory control documents (presumably of most interest) 

are shown at the beginning of the grid view. This enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ƻutgoing 

inventory control documents and their most important properties: document number, date, description and 

amounts.  
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To the bottom of the grid view a summary row is shown, with a count of outgoing inventory control 

documents in the grid view to the left and summaries of the amounts to the right. 

To group outgoing inventory control documents by values of a certain property, drag header of the column 

containing that property to the grouping area to the top of the grid view. 

Outgoing inventory control documents grouped by document date 

Once the outgoing inventory control documents are grouped, use the Expand all and Collapse all buttons on 

the toolbar to easily show or hide child nodes of the grouping node. 

In order to narrow the list of outgoing inventory control documents shown in the grid view (e.g. when 

looking for a specific document with a known document number), user can filter the outgoing inventory 

control document list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the outgoing inventory document list and shows only outgoing inventory control documents 

satisfying the condition entered. 

Outgoing inventory control documents filtered by document number α2009-003ά 
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2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Outgoing inventory control documents filtered by net amount of 57.00 

Add new outgoing inventory control document  

To add new outgoing inventory control document to the database, press the Add button on the toolbar. A 

popup form for inserting a new outgoing inventory control document is shown, consisting of two parts: a 

toolbar, used for entering commands to the system, and a tab control with outgoing inventory control 

document details. 

 popup form for inserting new outgoing inventory control document 

Details of the outgoing inventory control document to be added to the database should be entered in the 

corresponding fields: 

¶ Document number 

¶ Document date ς Date of the outgoing inventory control document (today is suggested) 

¶ Document type ς A more specific type of the outgoing inventory control document 

¶ Partner ς Company the goods are going to. Has to be chosen from a list of partner companies in the 

system 

¶ Folder ς Choose folder this outgoing inventory control document belongs to 

¶ Warehouse ς Warehouse goods are going from 

¶ Currency ς Choose original currency of the outgoing inventory control document 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter outgoing inventory control document item amounts in foreign currency 

and performs conversion to the domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the document. 
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¶ Description ς Short description of the transfer inventory control document item 

Only fields marked with a red asterisk are required. Once the details of the outgoing inventory control 

document are entered, press the Save button. The outgoing inventory control document is stored to the 

database and a new tab Outgoing inventory control document items is shown in the popup where outgoing 

inventory control document items can be entered. 

Tab page for entering outgoing inventory control document items 

Add new outgoing  inventory control document item 

To add new outgoing inventory control document item to the database, switch to the Outgoing inventory 

control document items tab page and press the Add button on the toolbar. A popup form for inserting a 

new outgoing inventory control document item is shown, consisting of two parts: a toolbar, used for 

entering commands to the system, and a collection of controls representing outgoing inventory control 

document item details. 

A popup form for inserting new outgoing inventory control document item 

Details of the outgoing inventory control document item to be added to the database should be entered in 

the corresponding fields: 

¶ Document item type ς A more specific type of the outgoing inventory control document item 

¶ Warehouse ς Warehouse goods are going from 

¶ Resource ς Resource that is going from the warehouse. Has to be chosen from a list of resources in 

the system 
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¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  outgoing 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the procurement procedure 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the outgoing inventory control document item 

Only fields marked with a red asterisk are required. Once the details of the outgoing inventory document 

item are entered, press the Save and close button. The outgoing inventory control document item is stored 

to the database, the popup is closed and the underlying grid view with outgoing inventory control document 

items is refreshed to show the newly entered item. In order to save the outgoing inventory control 

document item and enter a new one right away, press the Save and insert button in the popup. 

Edit an outgoing  inventory control document  

To edit an existing outgoing inventory control document, locate the document by browsing through outgoing 

inventory control documents. Select the document to be edited by clicking on the row in the grid view. The 

selected document is highlighted. Press the Open button on the toolbar. A popup form for editing an existing 

outgoing inventory control document is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a tab control with outgoing inventory control document details and items. 
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A popup form for editing an outgoing inventory document 

Any changes to the outgoing inventory control document should be entered in the corresponding controls. 

See Add new outgoing inventory control document section for detailed description of the properties. To save 

the changes to the database, press the Save and close or Save button on the toolbar. To cancel any changes 

or just close the popup, press the Close button. 

Edit an outgoing  inventory control document item 

To edit an existing outgoing inventory control document item, locate the outgoing inventory control 

document in the module. See Edit an outgoing inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an outgoing inventory control 

document, switch to the Outgoing inventory control document items tab page. Select the outgoing 

inventory control document item to be edited by clicking on the row in the grid view. The selected document 

item is highlighted. Press the Open button on the toolbar. A popup form for editing an existing outgoing 

inventory control document item is shown, consisting of two parts: a toolbar, used for entering commands 

to the system, and a collection of controls representing outgoing inventory control document item details. 

A popup form for editing an outgoing inventory control document item 

Any changes to the outgoing inventory control document item should be entered in the corresponding 

controls. See Edit an outgoing inventory control document item section for detailed description of the 
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properties. To save the changes to the database, press the Save and close or Save button on the toolbar. To 

cancel any changes or just close the popup, press the Close button. 

Delete an outgoing  inventory control document  

To delete an existing outgoing inventory control document, locate the document in the module. See Edit an 

outgoing inventory control document section for details. 

Once the document is located, press the Delete button on the toolbar to delete it from the database. The 

system will ask for a confirmation. If you are sure, press Yes. Please note that an outgoing inventory control 

document can be deleted only if it has no items entered in the database. 

Delete an outgoing  inventory control document item  

To delete an existing outgoing inventory control document item, locate the document in the module. See 

Edit an outgoing inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an outgoing inventory control 

document, switch to the Outgoing inventory control document items tab page. Select the document item to 

be edited by clicking on the row in the grid view. The selected outgoing inventory control document item is 

highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a 

confirmation. If you are sure, press Yes. 

Transfer inventory control documents 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ ά¢ǊŀƴǎŦŜǊ ƛƴǾŜƴǘƻǊȅ ŎƻƴǘǊƻƭ ŘƻŎǳƳŜƴǘǎέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ 

used for entering conditions to filter transfer inventory control documents, a toolbar, used for giving 

commands to the system, and a grid view, used for displaying a set of transfer inventory control documents. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αTransfer ƛƴǾŜƴǘƻǊȅ ŎƻƴǘǊƻƭ ŘƻŎǳƳŜƴǘǎά ǎŎǊŜŜƴ 

Browse transfer inventory control documents  

Initially, all transfer inventory documents entered in the database are shown in the grid view, ordered by 

ordinal descending, so that the latest transfer inventory control documents (presumably of most interest) 

are shown at the beginning of the grid view. This enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ ǘransfer 

inventory control documents and their most important properties: document number, date, description and 

amounts.  

To the bottom of the grid view a summary row is shown, with a count of transfer inventory control 

documents in the grid view to the left and summaries of the amounts to the right. 

To group transfer inventory control documents by values of a certain property, drag header of the column 

containing that property to the grouping area to the top of the grid view. 
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Transfer inventory control documents grouped by document date 

Once the transfer inventory control documents are grouped, use the Expand all and Collapse all buttons on 

the toolbar to easily show or hide child nodes of the grouping node. 

In order to narrow the list of transfer inventory control documents shown in the grid view (e.g. when looking 

for a specific document with a known document number), user can filter the transfer inventory control 

document list in two ways: 

3. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the transfer inventory document list and shows only transfer inventory control documents 

satisfying the condition entered. 

Transfer inventory control documents filtered by document number α2009-0001ά 

4. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Transfer inventory control documents filtered by net amount of 234.04 

Add new transfer inventory control document  

To add new transfer inventory control document to the database, press the Add button on the toolbar. A 

popup form for inserting a new transfer inventory control document is shown, consisting of two parts: a 

toolbar, used for entering commands to the system, and a tab control with transfer inventory control 

document details. 
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A popup form for inserting new transfer inventory control document 

Details of the transfer inventory control document to be added to the database should be entered in the 

corresponding fields: 

¶ Document number 

¶ Document date ς Date of the transfer inventory control document (today is suggested) 

¶ Document type ς A more specific type of the transfer inventory control document 

¶ Partner ς Company the goods are going to/from. Has to be chosen from a list of partner companies 

in the system 

¶ Folder ς Choose folder this transfer inventory control document belongs to 

¶ From warehouse ς Warehouse goods are going from 

¶ To warehouse ς Warehouse goods are going to 

¶ Currency ς Choose original currency of the transfer inventory control document 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter transfer inventory control document item amounts in foreign currency and 

performs conversion to the domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the document. 

¶ Description ς Short description of the transfer inventory control document item 

Only fields marked with a red asterisk are required. Once the details of the transfer inventory control 

document are entered, press the Save button. The transfer inventory control document is stored to the 

database and a new tab Transfer inventory control document items is shown in the popup where transfer 

inventory control document items can be entered. 
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Tab page for entering transfer inventory control document items 

Add new transfer  inventory control document item 

To add new transfer inventory control document item to the database, switch to the Transfer inventory 

control document items tab page and press the Add button on the toolbar. A popup form for inserting a 

new transfer inventory control document item is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a collection of controls representing transfer inventory control document 

item details. 

A popup form for inserting new transfer inventory control document item 

Details of the transfer inventory control document item to be added to the database should be entered in 

the corresponding fields: 

¶ Document item type ς A more specific type of the transfer inventory control document item 

¶ Warehouse ς Warehouse goods are going to/from 

¶ Resource ς Resource that is transferred. Has to be chosen from a list of resources in the system 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  transferred 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the transfer inventory control document 
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¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Total ς Calculated automatically by summing up net amount, VAT and additional tax and subtracting 

discount; if entered, discount amount and percentage will be modified so that the calculation holds. 

¶ Description ς Short description of the transfer inventory control document item 

Only fields marked with a red asterisk are required. Once the details of the transfer inventory document 

item are entered, press the Save and close button. The transfer inventory control document item is stored 

to the database, the popup is closed and the underlying grid view with transfer inventory control document 

items is refreshed to show the newly entered item. In order to save the transfer inventory control document 

item and enter a new one right away, press the Save and insert button in the popup. 

Edit a transfer inventory control document  

To edit an existing transfer inventory control document, locate the document by browsing through transfer 

inventory control documents. Select the document to be edited by clicking on the row in the grid view. The 

selected document is highlighted. Press the Open button on the toolbar. A popup form for editing an existing 

transfer inventory control document is shown, consisting of two parts: a toolbar, used for entering 

commands to the system, and a tab control with transfer inventory control document details and items. 

A popup form for editing a transfer inventory document 

Any changes to the transfer inventory control document should be entered in the corresponding controls. 

See Add new transfer inventory control document section for detailed description of the properties. To save 

the changes to the database, press the Save and close or Save button on the toolbar. To cancel any changes 

or just close the popup, press the Close button. 
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Edit a transfer inventory control doc ument item 

To edit an existing transfer inventory control document item, locate the transfer inventory control document 

in the module. See Edit a transfer inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing a transfer inventory control 

document, switch to the Transfer inventory control document items tab page. Select the transfer inventory 

control document item to be edited by clicking on the row in the grid view. The selected document item is 

highlighted. Press the Open button on the toolbar. A popup form for editing an existing transfer inventory 

control document item is shown, consisting of two parts: a toolbar, used for entering commands to the 

system, and a collection of controls representing transfer inventory control document item details. 

A popup form for editing a transfer inventory control document item 

Any changes to the transfer inventory control document item should be entered in the corresponding 

controls. See Edit a transfer inventory control document section for detailed description of the properties. 

To save the changes to the database, press the Save and close or Save button on the toolbar. To cancel any 

changes or just close the popup, press the Close button. 

Delete a transfer inventory control document  

To delete an existing transfer inventory control document, locate the document in the module. See Edit a 

transfer inventory control document section for details. 

Once the document is located, press the Delete button on the toolbar to delete it from the database. The 

system will ask for a confirmation. If you are sure, press Yes. Please note that an transfer inventory control 

document can be deleted only if it has no items entered in the database. 

Delete a transfer inventory control document item 

To delete an existing transfer inventory control document item, locate the document in the module. See Edit 

a transfer inventory control document section for details. 

Once located, press the Open button on the toolbar. In the popup for editing an transfer inventory control 

document, switch to the Transfer inventory control document items tab page. Select the document item to 

be edited by clicking on the row in the grid view. The selected transfer inventory control document item is 

highlighted. Press the Delete button on the toolbar to delete it from the database. The system will ask for a 

confirmation. If you are sure, press Yes. 
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Production planning module 

Work orders 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ άWork ordersέ ƳƻŘǳƭŜ Ŏƻƴǎƛǎǘǎ ƻŦ ǘƘǊŜŜ ǇŀǊǘǎΥ ŀ ŦƛƭǘŜǊ ŦƻǊƳΣ ǳǎŜŘ ŦƻǊ ŜƴǘŜǊƛƴƎ ŎƻƴŘƛǘƛƻƴǎ 

to filter work orders, a toolbar, used for giving commands to the system, and a grid view, used for displaying 

a set of work orders. 

Lƴƛǘƛŀƭ ƭŀȅƻǳǘ ƻŦ ǘƘŜ αWork ordersά ǎŎǊŜŜƴ 

Browse work orders  

Initially, all work orders entered in the database are shown in the grid view, ordered by ordinal descending, 

so that the latest work orders (presumably of most interest) are shown at the beginning of the grid view. 

This enables uǎŜǊ ǘƻ ōǊƻǿǎŜ ǘƘǊƻǳƎƘ ŎƻƳǇŀƴȅΩǎ work orders and their most important properties: document 

number, date, description and amounts.  

To the bottom of the grid view a summary row is shown, with a count of work orders in the grid view to the 

left and summaries of the amounts to the right. 

To group work orders by values of a certain property, drag header of the column containing that property to 

the grouping area to the top of the grid view. 

Work orders grouped by document date 

Once the work orders are grouped, use the Expand all and Collapse all buttons on the toolbar to easily show 

or hide child nodes of the grouping node. 

In order to narrow the list of work orders shown in the grid view (e.g. when looking for a specific document 

with a known document number), user can filter the work orders list in two ways: 

1. By entering a filtering condition in the filter form and then pressing the Filter button. This command 

filters the work order list and shows only work orders satisfying the condition entered. 
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Work orders filtered by document number α WO-2010-003444ά 

2. By entering a filter condition in the simple filter box to the top of each column in the grid view.  

Work orders filtered by net amount of 115.00 

Add new work order  

To add new work order to the database, press the Add button on the toolbar. A popup form for inserting a 

new work orders is shown, consisting of two parts: a toolbar, used for entering commands to the system, 

and a tab control with work order details. 

A popup form for inserting new work order 

Details of the work order to be added to the database should be entered in the corresponding fields: 

¶ Document number 

¶ Document date ς Date of the work order (today is suggested) 

¶ Document type ς A more specific type of the work order 

¶ Partner ς Company the goods are produced for. Has to be chosen from a list of partner companies in 

the system 

¶ Folder ς Choose folder this work order belongs to 

¶ From warehouse ς Warehouse material is coming from 
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¶ To warehouse ς Warehouse the product is going to 

¶ Currency ς Choose original currency of the work order 

¶ Exchange rate ς If currency is foreign, enter exchange rate (1.00 is suggested). The system than 

enables the user to enter work order item amounts in foreign currency and performs conversion to 

the domestic currency automatically. 

¶ Net amount, Discount, VAT, Additional tax, Total ς These fields are disabled because the system 

sums them up from the items automatically, as items are added to the document. 

¶ Description ς Short description of the work order 

Only fields marked with a red asterisk are required. Once the details of the work order are entered, press the 

Save button. The work order is stored to the database and a new tab Work order items is shown in the 

popup where work order items can be entered. 

Tab page for entering work order items 

Add new work order item  

To add new work order item to the database, switch to the Work order items tab page and press the Add 

button on the toolbar. A popup form for inserting a new work order item is shown, consisting of two parts: a 

toolbar, used for entering commands to the system, and a collection of controls representing work order 

item details. 

A popup form for inserting new work order item 

Details of the work order item to be added to the database should be entered in the corresponding fields: 
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¶ Document item type ς A more specific type of the work order item 

¶ Warehouse ς Warehouse product is going to 

¶ Technology ς Technology used by the work order 

¶ Resource ς Resource to be produced (suggested automatically from the technology properties when 

technology is selected) 

¶ Wholesale price ς Wholesale price of the resource (suggested automatically from the resource 

properties when resource is selected) 

¶ Quantity ς Quantity of the resource  incoming 

¶ Measurement unit ς Measurement unit of the quantity (suggested automatically from the resource 

properties when resource is selected) 

¶ Net amount in foreign currency 

¶ Net amount ς If net amount in foreign currency is entered, contents of this field are converted 

automatically using the exchange rate from the procurement procedure 

¶ Discount % - Discount percentage; if discount is entered, contents of this field is calculated 

automatically from discount and net amount 

¶ Discount ς If discount percentage is entered, contents of this field is calculated automatically from 

discount percentage the net amount 

¶ VAT % - VAT percentage 

¶ VAT ς Disabled field; if VAT percentage is entered, contents of this field is calculated automatically 

from VAT percentage and net amount 

¶ Additional tax % - Additional tax percentage 

¶ Additional tax ς Disabled field; if additional tax percentage is entered, contents of this field is 

calculated automatically from additional tax percentage and net amount 

¶ Gross margin % 

¶ Gross margin 

¶ Total ς Calculated automatically by summing up net amount, VAT , additional tax, other expenses 

and gross margin and subtracting discount; if entered, gross margin amount and percentage will be 

modified so that the calculation holds. 

¶ Description ς Short description of the work order item 

Only fields marked with a red asterisk are required. Once the details of the work order item are entered, 

press the Save and close button. The work order item is stored to the database, the popup is closed and the 

underlying grid view with work order items is refreshed to show the newly entered item. In order to save the 

work order item and enter a new one right away, press the Save and insert button in the popup. 

Edit a work order  

To edit a work order, locate the work order by browsing through work orders. Select the document to be 

edited by clicking on the row in the grid view. The selected document is highlighted. Press the Open button 

on the toolbar. A popup form for editing an existing work order is shown, consisting of two parts: a toolbar, 

used for entering commands to the system, and a tab control with work order details and items. 
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A popup form for editing a work order 

Any changes to the work order should be entered in the corresponding controls. See Add new work order 

section for detailed description of the properties. To save the changes to the database, press the Save and 

close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close button. 

Edit a work order  item 

To edit an existing work order item, locate the work order in the module. See Add new work order section 

for details. 

Once located, press the Open button on the toolbar. In the popup for editing a work order, switch to the 

Work order details tab page. Select the work order item to be edited by clicking on the row in the grid view. 

The selected work order item is highlighted. Press the Open button on the toolbar. A popup form for editing 

an existing work order item is shown, consisting of two parts: a toolbar, used for entering commands to the 

system, and a collection of controls representing work order details. 

A popup form for editing a work order item 

Any changes to the work order item should be entered in the corresponding controls. See Add new work 

order item section for detailed description of the properties. To save the changes to the database, press the 

Save and close or Save button on the toolbar. To cancel any changes or just close the popup, press the Close 

button. 
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Delete a work order  

To delete an existing work order, locate the document in the module. See Edit a work order section for 

details. 

Once the work roder is located, press the Delete button on the toolbar to delete it from the database. The 

system will ask for a confirmation. If you are sure, press Yes. Please note that a work order can be deleted 

only if it has no items entered in the database. 

Delete a work order  item 

To delete an existing work order item, locate the document in the module. See Edit a work order section for 

details. 

Once located, press the Open button on the toolbar. In the popup for editing a work order, switch to the 

Work order items tab page. Select the work order item to be edited by clicking on the row in the grid view. 

The selected work order item is highlighted. Press the Delete button on the toolbar to delete it from the 

database. The system will ask for a confirmation. If you are sure, press Yes. 


